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Programs Available by Campus L ocation

Branford, CT
221 West Main Street, Branford, CT 06405 (203) 315-1060 (Affiliate)
- Automotive Technology - Computer Assisted Drafting & Design - Electronics Systems Technology -- HVACR Technology -
Industrial, Commercial, Residentid Electrician - Medical Assisting - Dental Assisting -
- Computer & Network Technology - Practical Nursing

Canton, MA
5 Campandli Circle, Canton, MA 020201 (781) 830-0350 (Branch Campus)
- Automoative Technology - Computer Assisted Drafting & Design -
- Computer & Network Technology - Electronics Systems Technology - HVACR Technology -
- Industrial, Commercial, Residentid Electrician - Medical Assisting - Dental Assisting— Administrative Hedlth Specialist

Chicopee, MA
134 Dulong Circle, Chicopee, MA 02021 (413) 593-3339 (Branch Campus)
- Automoative Technology - Computer Assisted Drafting & Design -
- Computer & Network Technology - HVACR Technology -
- Industrial, Commercial, Residentia Electrician - Medical Assisting - Dental Assisting - Adminigtrative Hedlth Speciaist

Enfidd, CT
132 Weymouth Road, Enfied, CT 06082 (860) 741-2561 (Branch Campus)
- Automoative Technology - Computer Assisted Drafting & Design -
- HVACR Technology - Industrid, Commercial, Residentia Electrician -
- Medical Assisting - Dental Assisting- Computer & Network Technology - Practical Nursing — Electronics Systems Technology

Rocky Hill, CT
30 Waterchase Drive, Rocky Hill, CT 06067 (860) 529-2519 (Branch Campus)
- Automotive Technology - Computer Assisted Drafting & Design -
- Computer & Network Technology - Electronics Systems Technology - HVACR Technology -
- Industrial, Commercial, Residentia Electrician - Medical Assisting - Dental Assisting - Practica Nursing

Stratford, CT
670 Lordship Boulevard, Stratford, CT 06615 (203) 375-4463 (Main Campus)
- Automoative Technology - Computer Assisted Drafting & Design -
- Computer & Network Technology - Electronics Systems Technology - HVACR Technology -
- Industrial, Commercial, Residentid Electrician - Medical Assisting - Dental Assisting— Administrative Hedlth Specialist

Watertown, CT
320 Sylvan Lake Road, Watertown, CT 06779 (860) 274-9294 (Branch Campus)
- Automotive Technology - Computer Assisted Drafting & Design - Computer & Network Technology - Electronics Systems
Technology - HVACR Technology - Industrial, Commercia, Residentia Electrician - Medical Assisting - Practical Nursing —
Administrative Health Specidist — Dental Assisting

Westborough, MA
129 FlandersRoad, Westbor ough, MA 01581 (508) 366-0296 (Branch Campus)
80 Turnpike Road, Westbor ough, M A 01581 (508) 948-2960 (Satdllite L ocation)
- Automoative Technology - Computer Assisted Drafting & Design - Computer & Network Technology - Electronics Systems
Technology - HVACR Technology - Industrial, Commercial, Residential Electrician - Medica Asssting -Dental Assisting

Woaoburn, MA
8 Presdential Way, Woburn, MA 01801 (781) 935-1108 (Branch Campus)
- Automoative Technology - Computer Assisted Drafting & Design -
- Computer & Network Technology - Electronics Systems Technology - HVACR Technology -
- Industrial, Commercial, Residentiad Electrician - Medical Assisting - Dental Assisting— Administrative Hedlth Specialist




History

Thehigtory of Porter and Chegter Indtitute began in 1946 with the
founding of the Porter School of Engineering Design in Hartford,
Connecticut.

In 1973, the Porter School and Chedter Inditute for Technical
Education of Stratford, Connecticut, became one indtitution.
Subsequently, the name, Porter and Cheder Inditute, was
adopted, and the curricula contents and operationd policies of
the two indtitutions were dandardized. At the sametime, the Porter
Schoal, which was located in Rocky Hill, Connecticut, became
the Rocky Hill Branch of the Porter and Chester Indtitute.

In response to the increesing demand for Porter and Cheder
graduates, the Waterbury Campus was edablished in 1977. Asthe
need for its graduates continued to expand, in reflection of this
need, in 1979 acampuswas etablished in Enfied.

In 1976 the Automotive Technology program was added to the
curriculum. Shortly afterwards, the Indtitute begen itsinvolvement
with car racing, and over the years, has entered carsin the following
racing categories FormulaAtlantic, FormulaFord, Draggters Modi-
fied Stock, Stock, Pro-gtock, and Funny Cars

In 1986 the Waterbury Campus was expanded and moved to
Watertown, and in 1987 the Rocky Hill Branch wasdso moved to
larger quartersin Wetherdfidd.

All during the 1980'sthe I ndtitute found itsalf continuoudy adding
more and more computer related technology and skills to the
curriculum content of the occupations which it teaches. So in
1981, in reflection of this degp involvement with computersand in
kegping with its philosophy of staying with the latest technologiesiit
teaches Porter and Chester added a program to teach sudents how
to repar computers

Almog every year the content of this program has advanced in
reflection of the congtantly improving technology of computers.
Today, the program is entited Computer and Networking
Technology and covers not only repairing computers but aso
networking them using routers and various interface componerts.
In addition, the program also addresses computer and network
security and includes the repair and maintenance of peripherds
induding scanners and printers.

Thisinvolvement with computers has proved to be sgnificant for
al concerned. It has provided sudents with an exciting, new
occupationd choice, and a the same time, insured Porter and
Cheger's leadership podtion in the occupations it teeches After
al, today, dmog every occupation makes use of computers in
someway or ancther.

The prevaence of medica and hospitdization insurance together
with the shortage of registered nursesreved ed the need for anew,
technician leve occupation. To meet thisdemand, in 1992 the

Indtitute added Medicd Assging tothe curriculum. Thisgrowing
occupation is attractive to people who have an interest in helping
others by helping doctors and nurses with both the clinical and
adminidrative agpectsof hedthcare.

Dentd Assdting is another occupation that people who are
interested in heping others find attractive.  While Dentd
Assigting is hot as large an occupation as Medicd Assiding, itis
loaded with opportunity for growth. In 1998 the Inditute
recognized this need by adding Dentd Assding to the curriculum
a Enfidd and in 2007 began expanding it to its other locations.

Asthe gpplication of computers widened, the typesof controlling
devices used in the hedting, vertilating, ar conditioning, and
refrigeration fieds have become computerized.  Accordingly, in
1992 the Indtitute added another high demand occupation for
students to congder, HVACR Technidan.

The successof the Enfidld campus revedled the need for aschool in
Western Massachustts. That being the casg, in 1993 the Indtitute

opened itscampusin Chicopee.

In August 1995, the sockholders of Porter and Chegter Indtitute
purchased the assets of the Connecticut School of Electronics
(CSE). CSE is locaed in New Haven, Connecticut, and was
egablished in 1947. The school has been in continuous opertion
since then. CSE continues to operate as a separate school but
enlarged the scope of its programs and student services.  Porter
and Chegter Indtitute is pleasad thet students living in the New
Haven and shore points areas now have local accessto the same
kinds of training opportunities that Porter and Chester offersin
Connecticut and Massachusetts.

In 2002 it became dear that the dectrician occupation had changed
dgnificantly and that an important opportunity had emerged for
anyore intereted in becoming trained in this occupation.  In
recognition of this trend, in 2003 the Indiitute added the Indudtrid,
Commerdd, & Resdentid Wiring programto the curriculum.

In 2004 the Indtitute recognized the increasing demand for
Porter and Chester graduates in Centra and Eastern
Massachusetts. Porter and Chester responded to this need
by opening its Westborough branch in 2005 and its Canton
and Woburn branchesin 2010.

Inresponseto theincredible demand for nurses, Porter and Chester
I ndtitute began offering its Practical Nursing program in 2006.

In 2007 there was a change of ownership in the mgjority stock
holder of the Indtitute.

As its higory indicates Porter and Chester is an experienced,
competent provider of adminidraive, technica, and medicd
expertise. This history aso reveds that the Indtitute days at the
forefront of occupationd training by continuoudly seeking new
programs to offer and continuoudy modernizing the contents of
the programsit teaches.



Philosophy

The philosophica basis of al Porter and Chester
Institute activity is simply this: to educate and train
our students to the level that will make them

competent employees. In this way, every graduate
will have the maximum possible chance for prompt
employment, at an attractive compensation rate, in the
kind of job for which he or she has been prepared.

Accordingly, the atmosphere of the Indtitute is like that
of an employer's office or workshop. Students must be
orderly, but at the same time they are relaxed,
informal, and enjoy themselves. The same
instruments, equipment, and reference materias you
would find on an employer's premises will aso be
found at Porter and Chester Institute. In other words,
it's more like working on the job than attending
school.

Our approach to education involves lectures in
combination with group discussions and extensive
practical, problem-solving applications of the
lecture content. This means you not only get your
hands into everything, but it also means your
imagination will be stimulated, and you'll have a
comprehensive understanding of what you're doing,
and why you are doing it. This discourages
destructive competition among students and
encourages a maximum effort from each one. At
Porter and Chester, students compete only with
themselves, not with each other.

As mentioned above, the Institute places heavy
emphasis on developing graduates who are sought after
in the job market place. That emphasis might be
categorized asfollows:

1. Education in the specific, practica skills
required by the Employer. This reduces the
amount of time required to train a graduate to
an  employer's  particular  situation.
Accordingly, the Employer acquires a
productive, cost-effective employee after a
minimum orientation period.

2. Education in a sdected cluster of
occupationally related skills and knowledge.
This fosters professional advancement and
permits a smooth adjustment to the changing
demands of the occupational world.

3. A knowledge and skills foundation that will
provide graduates with a sufficient theoretical
base to motivate and enable them to continue
their own professiona development.

4. Individualizing the curriculum content so
that each student can take full advantage of the
motivational fuel that comes from knowing
oneistruly acquiring skill and knowledge.

5. Assisting graduatesin their job search efforts
so that they promptly secure the kind of
employment for which they have been
prepared.

Graduate Employment

As part of a student’s program, the Ingtitute is
responsible for helping each graduate get situated in
the kind of job for which he or she has been
prepared. This includes training in the task of job
search as well as personal advisng and securing
interviews. Accreditation standards do not permit
any school to guarantee employment to its graduates.

Records are kept about each graduate as he or she
secures employment.  The employer the graduate will
be working for, the nature of the work he or she will
be doing, the date he or she will begin work, and
the amount of the starting saary are recorded.

If a graduate seeks additional education, joins one of
the Services, or for any reason is not available for
prompt placement, these facts are also recorded in the
Ingtitute’ s placement file. In other words, the Ingtitute’ s
staff assists and stays in touch with every graduate
until he or she has secured employment, or it has
been determined that the graduate does not wish this
to be the case.

Graduates should be aware that they may be subject
to a background check and those with a felony
conviction may experience some difficulty in
obtaining employment.



Accreditation

Porter and Chester Indtitute is accredited by the Accred
iting Commisson of Carer Schools and Colleges
(ACCSC). The Medicd Assgting program is accredited
by the Accrediting Bureau of Hedth Education Schools
(ABHES) at al branches except Canton and Woburn.
The Dentd Assging program is accredited by the
Commisson on Dentd Accreditetion (CODA) a dl
branches except Watertown, Canton, and Waoburn.

The Chicopee Campus Medicd Assgting Program is
accredited by the Commisson on Accreditation of
Allied Hedth Educaion Programs upon the
recommendation of the Curriculum Review Board of the
American Association of Medical Assstants Endowment
(CRB-AAMAE). CAAHEP Pak Street, Clearwater, FL
33756, (727) 210-2350. CAAHEP is the organization
the American Association of Medical Assistants
(AAMAE) authorizes to evaluate and accredit medical
assigtant programs.

Accrediting Commission of Career Schools and Col-
leges (ACCSC)

2101 Wilson Boulevard, Suite 302

Arlington, Virginia 22201

(703) 247-4212

Accrediting Bureau of Health Education Schools
(ABHES) (Medicd Assigting, non-degree, programmetic
accreditation)

7777 Leesburg Pike, Suite 314 North

Fdls Church, Virginia 22043

(703) 9179503

Commission on Dental Accreditation (CODA)
(Dental Assigting, non-degree, programmatic accredita-
tion)

211 East Chicago Avenue

Chicago, lllinois 60611-2678

(800) 621-8099

Certification
Porter and Chester Indtitute is approved by the
Connecticut Commissioner of Higher Education.

Porter and Chester Ingtitute is certified by the State of
Connecticut Department of Motor Vehiclesasan officia
I/M240 Training Facility.

If you would like to review the documents which
authorizes Porter and Chester state gpprova and
accreditation they are availablefor viewingin our lobby.

Approvals
Porter and Chester Institute is approved by the following
government or independent agencies:

» Bureau of Rehabilitation Services

 Division of Worker’s Rehabilitation

» Immigration and Naturalization Service

+ State Approving Agency for Veterans Benefits
* Bureau of Veterans Rehabilitation

Member ships

The faculty and staff of Porter and Chester Inditute are
represented in the following associations and have access to
their publications:

» Air Conditioning and Refrigeration Institute (ARI)

* Air Conditioning Contractors of America (ACCA)

» American Association of Medical Assistants

» American Dental Association

» American Design Drafting Association

» American Dental Assistants Association (ADAA)

» American Medical Technologists (AMT)

» American Nursing Association

» American Registry of Medicd Assistants

* American Society of Hegting, Refrigerating,
and Air Conditioning Engineers

* ASA—Automoative Sarvice Associdion

* ASE, Nationd Inditutefor Automotive Service Excdlence

* Association for Supervision and Curriculum Development
(ASCD)

* ATRA-Autometic Transmisson Rebuilders Associgtion

* Internationa Code Council

* CEDIA- Custom Electronics & Design Installation

Association
* CompTIA
« CT Asociation of Professond Financid Aid Administrators
(CAPFAA)

* Connecticut Leaguefor Nurdng

* Connecticut Nursing Associdion

* Environmental Information Association

* Indoor Air Quality Association

* Ingtitute of Electrical and Electronics Engineers (IEEE)

* Intel Premier IT Professional Program

» International Society of Certified Electronics Technicians

* IATN-Internationa Automotive Technicians’ Network

* National Association of Oil Heating Service Managers

* Nationd Association of Stock Car Racing (NASCAR)

* National Association of Student Financial Aid
Adminigraiors (NASFAA)

* National Computer Graphics Association

* National Fire Protection Association (NFPA)

* Numerical Control Society

* Refrigeration Service Engineers (RSES)

* Society of Manufacturing Engineers

* Society of Plastic Engineers



Tuition

Payment Procedure and Records

Tuition and equipment charges are payable as
outlined below. The Financial Aid gtaff help students
assess their financia resources and then recommends
what best suits each student’s situation. Tuition
payments are accepted on our webste just go to
www.porterchester.com and click “Pay Online.” We
also offer direct debit for those who wish to have
their payments processed automaticaly. Please see the
Financial Aid Department for the direct debit form.

A student is encouraged to apply for federal financia
aid. If the federal financial aid will not enable the
student to make ends meet, the Institute will attempt
to locate other dternative sources of aid. After
deducting al available financial aid from the total
charges for each term, any baance due to the Institute
must be paid prior to the sart of each term.

For those students who are not interested in applying
for financid aid, payment for each term’s charges
(tuition and Student Services fee) must be paid prior to
the start of the term.

If a student wishes to compare the Institute’ s tuition,
fees and program length with those of other accredited
institutions throughout the country, the Accrediting
Commission of Career Schools and Collegesis happy
to provide this information. To request competitive
rates, the student should write to:

Accrediting Commission of Career Schools and
Colleges
2101 Wilson Boulevard, Suite 302
Arlington, Virginia 22201
1-703-247-4212



Cancdlation and Refund Palicy

If the student wishes to cancel enrollment after 5 business days but prior to the start of hisher class, written
notification should be sent to the Ingtitute. If notification is provided prior to the student beginning attendancein
classes, al money the student paid the school will be refunded.

Applicants who have not visited the school prior to enrollment will have the opportunity to cancel enrollment
without penalty (receive arefund of all money paid) within three business days following either the regularly
scheduled orientation procedures or following atour of the school facilities and inspection of equipment where
training and services are provided.

If during the first week of the first term, the student withdraws or is dismissed for any reason after starting classes,
50% of the Student Services Fee will berefunded. No portion of the Student Services Fee is refunded after the
student begins the second week of the term.

If the student withdraws or is dismissed for any reason after starting classes, the student’ s enrollment is terminated
and the applicable schedule below is used to determine the tuition refund amount. Under the pro-rata term tuition
refund schedul e, the Institute retains a pro-rata percentage of tuition up through 60% of the term (based on the
number of weeks the student has been in attendance that term) and refunds the remainder. No portion of theterm’s
tuition is refunded after the student has completed 60% of the term. The termination date for refund computation
purposesisthe last date of attendance.

First Term Pro-rata Tuition Refund Schedule

If the termination takes place: The amount of the tuition refund is:
In the first week 100% of tuition

In the second week 83% of thefirst term’s tuition

In the third week 75% of the first term’ s tuition

In the fourth week 67% of thefirst term’ s tuition

In the fifth week 58% of thefirst term’s tuition

In the sixth week 50% of thefirst term’s tuition

In the seventh week 42% of the first term’ s tuition

In the eighth through twelfth weeks None

Second through Last Term Tuition Refund Schedule

If the termination takes place: The amount of thetuition refund is:
In the first week 92% of the term’ s tuition

In the second week 83% of the term’ stuition

In the third week 75% of the term’ s tuition

In the fourth week 67% of the term’ s tuition

In the fifth week 58% of the term’ s tuition

In the sixth week 50% of the term’ s tuition

In the seventh week 42% of the term’ s tuition

In the eighth through twelfth weeks None

Students who receive federal student aid are subject to the Federal Return to Title IV (R2T4) Refund Policy. This
policy calculates the amount of federal financial assistance the student has earned based on the percentage of the
term (or payment period) the student completed up to the 60% point of the term. See the Federal Returnto Title IV
(R2T4) Refund Policy for information on calculating federal refunds when a student withdraws or is dismissed.
Returning funds as required by this policy could result in the student owing a balance to the Institute.

Students are responsible for the portion of the term’ s tuition charge remaining after the tuition refund is credited,
plus any book, equipment or supply charges, and any fees (e.g. NSF bank fees) which they have incurred. Student
payments, earned federal student aid, and other funding sources are first used to satisfy these outstanding charges
before any refund is issued.



If the student’ stotal payments are more than the total amount owed, the excess will be refunded within 45 days of
the date of determination of the student’s withdrawal or dismissal. (“Student’stotal payments’ means all funds
from all sources credited to the student’ s account minus any funds returned to the federal student aid programs
under the R2T4 refund calculation.) Institutional refunds are made to payment sources in the following order: ISFC
Loans, Unsubsidized Stafford Loans, Subsidized Stafford Loans, PLUS Loans, Private Education Loans, Agency
Sponsorship, Pell Grants, SEOG, other grants or scholarships, student.

If the student’ stotal payments are less than the total amount owed, he/sheis responsible for paying the balance.
Thisamount is payablein full at the time of termination, unless the student has arranged for installments. Twelve-
percent annual interest appliesto any money owed the Institute that is not collected within sixty days of the
student’ slast day of attendance. If the student failsto make payment, the Institute will take the legal action
necessary to collect the money due, and the student will be responsible for payment of any attorney‘s fees or other
costsincurred by the Institute in collecting the money owed to it by the student. The student’ s performancein
satisfying any obligation owed to the Institution may be reported to one or more credit bureaus.

FOR MASSACHUSETTS STUDENTS:

We arerequired by law to provide this notice to our Massachusetts students. However, since Porter and Chester
Institute’ s refund policy is more favorable to students (resultsin withdrawn students owing a smaller amount to the
school), the ingtitutional refund policy will be used to calculate al refunds

Contract Notice required by M.G.L. Chapter 255, Section 13k
1. Y ou may terminate this agreement at any time.

2. If you terminate this agreement within five days you will receive arefund of al monies paid, provided that you
have not commenced the program.

3. If you subsequently terminate this agreement prior to the commencement of the program, you will receive a
refund of all monies paid, less the actual reasonable administrative costs described in paragraph 7.

4.. If you terminate this agreement during the first quarter of the program, you will receive arefund of at least
seventy-five percent of the tuition, less the actual reasonable administrative costs described in paragraph 7.

5. If you terminate this agreement during the second quarter of the program, you will receive arefund of at |east
fifty per cent of the tuition, less the actual reasonable administrative costs described in paragraph 7.

6. If you terminate this agreement during the third quarter of the program, you will receive arefund of at least
twenty-five percent of the tuition, less the actual reasonable administrative costs described in paragraph 7.

7. If you terminate this agreement after the initial five day period, you will be responsible for actual reasonable
administrative costs incurred by the school to enroll you and to process your application, which administrative costs
shall not exceed fifty dollars or five percent of the contract price, whichever isless. A list of such administrative
costsis attached hereto and made a part of this agreement.

8. If you wish to terminate this agreement, you must inform the school in writing of your termination, which will
become effective on the day such writing is mailed.

9. The schoal is not obligated to provide any refund if you terminate this agreement during the fourth quarter of the
program.

Administrative Costs: $0



Student Financial Aid

Financial aid availablefor those who qualify

Most postsecondary educational institutions operate on the
basis of students completing an academic year in nine
months. This means that full time attendance consists of
approximately 15 hours of classes per week for two
semesters of 15 weeks each for a total of 30 weeks during
the twelve months of a year. In other words, most
college students attend classes for only nine months (30
weeks) of the year. The regulations about Federaly
sponsored student financial aid are based on this schedule.

Porter and Chester students, however, attend classes for
twelve months of the year rather than nine. They also
spend more time in class each day than do students
attending a nine months college.  Accordingly, in
adjusting things to enable Porter and Chester students to
be treated fairly with respect to Federally sponsored student
financial aid, a framework must be set up that will match
Porter and Chester’'s schedule with the Federal
regulations that are based on the nine months college
schedule. Needless to say, this causes a great dea of
complexity.

In October of 2010, the Federal Department of Education
published a regulation which updated how many student
contact hours (clock hours) equa a semester credit hour
and a quarter credit hour. A student contact hour is
defined as a 60 minute unit of instruction and break time,
with at least 50 minutes of instruction. Porter and Chester
Institute measures student academic progress in quarter
credit hours. The regulation specifies that 20 student
contact hours are equal to one quarter credit hour, for
programs where the student’s work outside of class
combined with the on-site hours of instruction equals
statutory minimums. For purposes of awarding federal
student aid, all PCl programs except CHVAC, CICRE,
CEST and PN meet this definition. For purposes of
awarding federal student aid, the CHVAC, CICRE, CEST
and PN programs are considered clock hour programs.

Pell Grants

To be eligible for a grant under this program, the
student’s financial need must fit the requirements of the
eigibility formula. The formula also determines the
amount of the grant the student receives. Another factor
affecting the amount of the grant is the amount of money
Congress appropriates each year for funding of this
program. The money the student receives under this
programisnot paid back. Itisagift.

Because the Pell Grant can provide a fundamental
source of aid to students, Porter and Chester requires
every student seeking financial aid to apply for this
grant. By making sure that every student who
gualifies for a Pell Grant receives one, the Institute is
able to make its other sources of student aid stretch
further and help more students than would otherwise
be the case.

Ford Federal Direct Loan Program (DL)

This program consists of the loans described below
which students or parents can use to borrow money
from the U.S. Department of Education for financing
education after high school. Porter and Chester
Ingtitute acts as the intermediary on behaf of the
applicant and the U.S. Department of Education.

Federal Direct Subsidized Loans (DSL)

Students who qualify for federa financial aid may
apply for this low-interest loan. The interest is paid
by the federal government while the student remains
in attendance. Interest begins to accumulate, and
repayment commences six months after the student
graduates or ceases to be enrolled at least half time.
The interest rate is fixed at 4.5% for the 2010-2011
academic year.

Federal Direct Parents Loan for Undergraduate Stu-
dents (DPLUS)

This low-interest loan is available to the parents of
dependent  students. The parents must have
established a satisfactory credit record, and the
amount they may borrow per academic year is the
cost of attendance at the Institute minus any financia
aid the dependent receives. The interest rate is fixed
at 7.9%.

Federal Direct Unsubsidized Loan (DUL)

Students who do not quaify for other federal financial
aid may apply for this low-interest loan. The terms of
this loan are the same as the DSL except that the
federal government does not pay the interest while
the student is in attendance and the interest is fixed at
6.8%.

Federal Supplemental Educational Opportunity
Grant (FSEOG)

Students with exceptional need for financia assistance
are considered for this program. The money the
student receives is not paid back. It is given to the
student as a gift from the federa government. Grants
are provided in varying amounts depending on the
student's calculated need. First priority is given to
Pell Grant recipients.



Education Tax Benefits

As of 2010, the federal government offers three
education benefits to tax filers: the Tuition and Fees
deduction, the American Opportunity Credit, and the
Lifetime Learning Credit. In general, these tax
benefits are available to the person claiming the
student as a dependent for tax purposes. So, parents
paying for their child’s education may receive the
credit instead of the student. The eligibility criteria,
the amounts available, and income limits vary by
program, so it is useful to seek the help of a tax
advisor in determining whether a student or parent is
eligible for one of these benefits. These benefits are
subject to revision or elimination by the federal
government at any time.

Alternative Financing

Credit based loans are available through private
lenders to students who meet the lender’s criteria
The Financial Aid Department can provide a neutral,
historic list of lenders who have made loans to our
students in the past and are still available to make
loans to PCI students.

Student Aid Award Policy

Direct Loans, Pell Grants, and Federa
Supplemental Educational Opportunity Grant make
up the fundamental building blocks for putting
together afinancia aid “ package.”

After establishing the amount of aid available from
these sources, the Financiad Aid Department
determines whether additiona aid is needed.

Generaly speaking, financid aid is disbursed up to ten
days prior to the first day of each term for continuing
students. The following conditions and procedures
apply to the awarding of financia aid:

* The appropriate forms must be filled out
accurately and sent or brought to the appropriate
campus on time. The Ingtitute's Financid Aid
Staff are available to help procure the forms and
provide assistancein filling them out.

* The federal government's award year is July
1 to June 30. Accordingly, if the student is
enrolled in the Ingtitute for more than one
federal government award year, the student
must fill out the appropriate forms again prior
to the beginning of each award year.

* The student must be a citizen or permanent
resdent of the United States, or bein the United
States for other than a temporary purpose and
be able to provide the required documentation
of intent to become a permanent resident.
Foreign students on non-immigrant visas are
not eligible for federa financia aid.

* The student must be making satisfactory
academic progress toward the completion of
hisher educational program. This means that
there must be a reasonable expectation that,
ultimately, the student will graduate and be
qualified to enter the occupation for which
the student is being prepared.

* The student may not be in default on
repayment of a Federal student loan.
Similarly, the student may not owe a refund
on a Pell Grant or Federal Supplemental
Educational Opportunity Grant.



Return to TitlelV FundsPalicy (R2T4)

If you leave Porter and Chester Indtitute prior to completing 60%
of apayment period or period of enrollment (term), the Indtitute' s
financid ad office recd culates your digibility for Title IV funds.
Recdculation is based on something caled “the percentage of
earned aid that has been earned” using the Federal Return of Title
IV Funds formula. This formula basicdly cdls for proration of
your aid based on the time you attended schooal.

In this formula, the percentage of the payment period or period of
enrollment completed is equd to the number of days completed
(up to the withdrawd date) divided by the tota days in the
payment period or period of enrollment. (Any break of five days
or more is not counted as part of the days in the term). This
percentage of the payment period or period of enrollment
completed isequd to the percentage of aid that has been earned.

If you earn less ad than the aid that was disbursed to you the
indtitute would be required to return a portion of the funds to the
Federd government. The portion of funds the Ingtitute would be
required to return is equd to the lesser of 1) your inditutiond
charges multiplied by the unearned percentage of your funds, or
2) the entire amount of unearned funds. Funds which the
Indtitute is required to return will be restored to the Title 1V
programs in the following order: Direct Unsub, Direct Sub,
Direct PLUS, PELL, SEOG.

If you earned more ad than was disbursed, the inditution may
owe you a post-withdrawd disbursement . BUT if that pos-
withdrawa disbursement condgts of a loan, you can decline
those funds if you do not wish to incur additiona debt. (And it
may bein your best interest to do s0).

There are some FSA funds tha you might be scheduled to
receive that you cannot earn because of digibility requirements.
For ingance, if you are a fird-time, fird year undergraduate
student and you have not completed the firgt 30 days of your
program (before you withdraw) you will not earn any of the
Direct Loan funds, you would have received if you had remained
in school pagt your 30th day.

Also keep in mind that the requirements for FSA program funds
(when you withdraw) are separate from any refund policy which
the indtitute may have. The financid ad office can answer any
questions you have and provide you with reguirements and
proceduresto officidly withdraw from schodl.

Copiesof thispdlicy areavaladlefrom the campusfinandid ad
office

Satisfactory Academic Progress

ACCSC gandards and federd regulations require the Indtitute to
edablish gandards of Sdifactory Academic Progress (SAP),
involving two dements  quditaive (cumuldive grade point
average) and quartitaive (the pace of hours earned compared to
hours attempted, and a maximum time frame for completing the
program.) SAP gandards goply to d Sudentsin dl programs. It
isthegudent’ sregponghility to beinformed of the Indtitute sSAP
sandards and to monitor their own progress

Toreman enrolled a Porter and Chester Indlitute and to be
digiblefor financid ad a PCl, whether or not aid was received
inthe padt, dudents must bein compliancewith dl threeof the
monitoredaess cumuldive GPA (C-GPA), academic pace of
credit or dock hours earned and maximumtimeframe.

|. Cumulative Grade Point Average (Cum GPA)
Sudentsinthe Practica Nursgng program mugt maintaina
minimum grade point average of 75indl coursesevery term.
Indl other programs, asudent mugt have agrade point average
(GPA) of 65 a theend of thefirs term. Attheend of the
second term and every term theresfter, asudent must havea
cumulative GPA (C-GPS) of 70 (whichistheequivdent of a
“C” avearage). If astudent withdraws and then re-enrdllsinthe
same program, dl coursawork from both periods of enrollment
isinduded inthe cumulaive GPA cdculdion.

I1. Academic Pace (HoursEarned Compared to Hours
Attempted)
Students must earn & least 67% of tota cumulative hours
atempted. To earn hours at PCI, one must receive a grade of
60 or higher. All other grades do not earn hours. (Inthe
Practical Nursing Program only grades of 75 or higher earn
hours.) Audited courses (AU) do not count as either hours
attempted or as hours earned. If a student withdraws and then
re-enrolls in the same program, all coursework from both
periods of enrollment isincluded in the Academic Pace
calculation.

[11. Maximum TimeLimit
To remain in good academic standing, students must
complete their degree requirements for the academic
program in which they are enrolled within 150 percent
of the published length of their academic program. For
example, students in programs whose published length
requires 60 quarter credit hours over 12 months for
graduation, may attempt a maximum of 90 credit hours
over 18 months. If a student withdraws and then re-
enrollsin the same program, all coursework from both
periods of enrollment isincluded in the Maximum Time
Frame calculation.



Course Withdrawals:

Classes from which a student withdraws after beginning
attendance are included as hours attempted in the
Academic Pace calculation. Withdrawn courses will
negatively affect the student's ability to satisfy the hours
earned standard. Classes from which a student
withdraws are not included in the Cumulative GPA
calculation.

Course Incompletes:
Porter and Chester Ingtitute does not currently use a grade
of Incomplete.

Cour se Repetitions:

When students repeat courses which they previously
falled or dropped, each repetition counts as hours
attempted but only the successfully completed course
counts as hours earned. Only the grade from the repeated
course is used in the Cumulative GPA calculation.
Students may repeat a failed course once. Students who
fail the same course twice will be dismissed from their
program.

Transfer Credit Courses

Accepted transfer credits count as both attempted and
earned hours. Courses for which the student received
transfer credit are not counted in the Cumulative GPA
calculation.

SAP Reviews

The SAP calculation is run at the end of every term. A
review is then completed at the end of each term (every
other term for six week programs) to determine if
students are complying with SAP standards. Students
who are out of compliance with one or more of the SAP
standards are subject to sanctions as indicated below.

SAP Warning

The first time students fail to meet one or more of the
SAP standards, they are placed on SAP Warning for the
following term. Thisisan automatic status (i.e. there are
no steps necessary on the student’s part) and the student
may continue to attend classes and receive federa aid, if
applicable, for the one term of SAP Warning. The
student is notified via letter that failure to meet SAP
standards for a second term in a row could subject
him/her to dismissal for failing to maintain Satisfactory
Academic Progress.

SAP Appeals

A student on SAP Warning who fails to meet one or
more of the SAP standards by the end of the warning
term (i.e. they fail SAP two termsin arow) is subject to
SAP dismissal. However, the student may file an appeal
of this situation, if failure to be in compliance with one or
more areas of Satisfactory Academic Progress is due to
mitigating circumstances, such as the student's extended
illness or injury, serious illness or death in the immediate
family or other significant trauma. The student must
complete the SAP Appeal form and submit it with
supporting documentation to the SAP Appeals
Committee. The SAP Appeals Committee consists of the

campus Education Director, the Director of Student Services
Compliance, and any other staff appointed by the Education
Director to serve on the Committee. Students must file their
Appea within 5 days of notification that they have failed to
regain SAP, and the SAP Appeals Committee must render a
decision within 48 hours of receiving a completed SAP Appea
packet.

SAP Probation (SAP Failure Appealed and Appeal Granted)

If the Appeal is granted, the student is placed on SAP Probation

for the term. As part of the probationary process, the Committee

determines if the student can mathematically regain SAP on both
the quantitative and qualitative components by the end of the
next term, and provides the student an Academic Plan showing
what level of performance will be needed in order to regain
Satisfactory Academic Progress. |If the Appeal is granted, but it
is not feasible for the student to fully regain SAP in one term,
the Committee must create an Academic Plan which, if adhered
to, will return the student to SAP by a specified date. Students
are considered to be in good Academic Standing as long as they
meet the terms of their Academic Plan. If they fail to meet the
plan benchmarks in any term, they will be dismissed. If it is
mathematically impossible for the student to meet both the
guantitative and qualitative components of SAP within the
maximum time frame (150% of the program length) then the

Appea cannot be granted and the student must be dismissed.

The Education Director sends written notification of SAP

Probation to students at their permanent addresses as listed in

official records in the student's academic file. The probation

letter includes the Academic Plan, if applicable. Students on

SAP Probation may continue to attend classes and receive

federal aid, if applicable, for the one term of Appealed SAP

Probation.

Regaining Eligibility for Financial Aid

To regain digibility for financial ad after failing SAP, a student

must remedy al deficiencies and become fully compliant with

the SAP standards as discussed in the paragraph On SAP

Probation. Once the student has remedied their deficiencies,

the Director of Education will notify the campus Assistant

Director of Financia Aid. However, once the maximum

time frame has been exceeded, financia aid digibility ends,

even if the student is in compliance with cumulative GPA or
the academic pace requirements.

SAP Dismissal

Students are subject to SAP dismissal

circumstances:

e The student was on SAP Warning status, failed to meet SAP
standards by the end of the warning probationary term, and
failed to submit an SAP Appea

e The student was on SAP Warning status, failed to meet SAP
standards by the end of the warning term, and his’her SAP
Appeal was denied

e The student was on SAP Probation status and failed to make
SAP by the end of the appealed probationary term

The &lBsHdantintridnsane sormavice

in the following



Admission

Application Requirements
There are four parts to goplying for admissons & Porter and
Cheder Indituter

1. Evey prospett hasto beinterviewed by aCarer Program
Seddid (CPS) to determine comptibility for the
program. The CPShastheright to deny gpplication besed
onthisinterview;

2. Basd on a succesSul interview resuting in a pogdtive
recommendation from the CPS; the progpect hes the right
to complete an gpplication;

3. Eachprogpect mud takethe Wondelictes and passwitha
soore of 15 for Computer and Network Technology, a 17
for Practicdl Nurangand a10for dl other programs

4. Through peaformance in the interview and on the
goplication and the Wondalic ted, progoects must
demondrate praficiency inwritten and gooken Endlish.

Enrollment Requirements

Once an gpplicant has successfully completed the gpplication
requirements, there are three enrollment requirements to dart
schodl & Porter and Chedter Indtitute:

1. CompleethelIngditute sEnrollment Agreement;

2. Provide proof of high schod graduetion or the equivaent
(GED) prior todassdat;

3. Demondrate the &hility to finenddly &ford the tuition

throughloans, grants, persond payments, or other means

A placeisresarved for the gpplicant & thistime however, the
agreament is not binding on the Inditute until it has been
dgned by an offidd of the Inditute. After the Inditute makes
itsfind decidon whether to accept or reject the goplication, the
goplicant is natified by ldter. In the event of rgection, dl
money the gpplicant paid to the Indituteisrefunded.

Normally, it takes about threewesks to process an gpplication.

Prerequisites
Prior to enrollment &t the Ingtitute, an gpplicant must have
gaduated from high sthod or have acquired a Generd

Equivdency Diploma(GED).

Toursof thelnditute

The Indtitute welcomes visitors and encourages prospective
goplicants, thar advisors thair friends, and thair familiesto tour
thefacilities. In particular, we urge that applicants bring a
person with themwho is dreedy practicing the occupation the
goplicant isthinking of entering. In thisway, the goplicant can
0et epecidly sound advice about the qudity of the Indtitute's
ingtruction gaff, curriculum contert, and equipment.

Tours can be aranged by contacting the Inditute. Porter and
Chester is pleased to provide applicants with the names of
previous graduates and the names of companies that have
employed the Inditute's graduates. Contacting these
references will provide the applicant with additiond,
objective information about the Indtitute.

Open House
Every fdl the Indtitute stages alittle party in honor of new

dudents. To makeit essy for Sudents, their dose friendsand
families to paticipate, a separaie party is hdd a each
campus. The purpose of these “ get togethers’ isto enable
the students and faculty to get acquainted informaly before
the serious work of education begins. It dso gives those
people dosest to the Sudent an opportunity to see Porter and
Cheder Indtitute if they haven't had an opportunity to do so
before this

In addition, it's a good opportunity to get questions or
problems that come up at the last minute taken care of. In
this regard, the Inditutes executives (dong with key
members of ther g&ffs) aredl on hand to explain thingsand
be of whatever hdp they can.

Weurgethet dl new sudents their familiesand dosefriends
joinusa oneof these* open houses”



Student Body

Overview

Our students are a serious, mature group. They sdect the
Ingtitute for education and training because they expect to
acquire the highest qudity occupationd skillsin the shortest
posshletime They are eager to graduate, quickly locate the
kinds of jobs for which they’ ve been prepared, and establish
themsdaves asindependert citizens.

Approximatdy 85% of Porter and Cheser students work
ther full or pat-timeto hdp financether educations.

Prdfile
Generdly speaking, five kinds of students select Porter and
Chegter Indtitute for their occupationd preparation.

1 Students who recognize that in dmogt every fidd
education beyond high schodl is essentid for success. At
the same time, he or she does not fed comfortable with
collegiate levd education in the form in which it is
traditiondly avaldde This dudent finds Porter and
Cheste’s "lean by daing' in an "onthejob-like’
environment attractive.

2. Ancther important ssgment of the Porter and Chester
sudent body conssts of people who intend to acquire a
bacca auregte or advanced degree, but who dso want to
become financidly independent before they pursue this
longtermgod.

3. More and more women re-entering the workforce are
sdedting Porter and Cheter Indtitute for either a“ refresher”
in their former occupations or for learning a new, better
paid occupation. These dudents are paticulaly
interested in acquiring their training in the shortest
possible times and are ds0 eager to have competent
assdancein getting Stuated inwell-paid, securejobs.

4. Another expanding group of Porter and Cheder
dudents consgts of men and women who have logt
their jobs because their occupations have become
obsolete. These sudents are “gun shy" of traditiond
occupations and wisdly seek to acquire competencein
occupdtions that  incorporate the latest computer-based
technology.

5. Sudentswho havenit bean adle to dedide for surewhich
occupation or professon they want to enter. Those
students sdect one of the Inditute's programs which
they know will be hdpful to them on alifelong bessand
which will enddle them to be financidly independent
until they decidewhat to do ultimately.

Discrimination

Federd law protects citizens againgt discrimination on the
basis of rdigion, race, color, ethnic origin, s2x, age, and non-
occupationdly rdated handicaps These laws gpply to Porter
and Chegter Indtitute in the enrollment of students and the
hiring of employees. The compliance officer for the
implementation of these laws a the Inditute is the
Executive Director. If a sSudent feds the Inditute is in
violaion of any of these laws, he or she must make use of
the procedure described in the “Suggesions Complaints’
section of thesereguldions.

Student Body Diversty
Enrolled, full-time students who received Pell Grants
are distributed across the following categories:

% %
Mae | Female
Asian 1%
Black 11% 7%
Hispanic | 17% 9%
White 30% | 19%
Other 5% 1%

At Porter and Chester Institute of Branford, enrolled,
full-time students who received Pell Grants are
distributed across the following categories:

% %
Male | Female
Asian 1%
Black 14% 5%
Hispanic | 14% 8%
White 39% | 13%
Other 5% 1%

Retention Rate for Student Body

The retention rate for first-time, full- time students who
began their studies at Porter and Chester Institute in Fall
2008 and were till enrolled or graduated by Fall 2009 is
73%. The retention rate for first-time, full- time students
who began their studies at Porter and Chester Institute of
Branford in Fall 2008 and were still enrolled or graduated
by Fall 2009 is 77%. PCI reports this rate to the National
Center for Educational Statistics through the IPEDS
system.

Vaccination Policy

Because Porter and Chester I nstitute does not offer student
housing, there are no general requirements about
vaccinations. However, students in certain allied health
programs may be subject to vaccination requirements. The
Career Program Specialist can provide the current
requirements for your program.



Academic I nfor mation

Our Approach to Education

Porter and Chester sudents are part of a large, successful
school. As such they enjoy the kind of educationd services,
respect, and dout thet go with being part of alargeinditution.

On the aother hand, Porter and Chester sudents are educated
a branch campuses with limited enrallments. The maximum
number of sudents baing taught in any onedassoom or lab is
fifty. This depends on the complexity of the materid to be
covered and the technique to be usad in teaching it. By
kegping the sudent/ingtructor ratio as smal as possible, we
can cover the maximum amount of materid in a rdaivey
short time. It dso endbles your indructors and fellow
students to get to know you as a person, not just as someone
dsein the dass Furthermore, it's eeser to meke friends,
have fun, and expaience <didattion from your
accomplishments.

Inavery red sense, asaPorter and Chester Sudert, you get
the*best of both worlds' ...the benefits of goingto abig school
and the benefits of goingto asmall schoal.

Curriculum Content

A description of the content of the Program in which a
sudent plans to erdl is contaned in this catdog. This
description isintended only as a characterization of the course
maerids the Program will contain. Porter and Chester
continuoudly improves its programs. This means specific
course subject matter may be shortened, lengthened, or
completdy replaced without prior notice.

Learning Resources

The learning resource sysem condds of the badc
theoreticd volumes, reference books, suppliers cataogs,
periodicas, and internet web sites that the student will need
dter graduation and is practicing the occupation he or she
acquired a the Indtitute,

Fidd Trips

The opportunity for sudents to view the gpplication of the
knowledge and skillsthey arelearningin actud commercid
and indudrid dtuations is an exceptiondly important
educdtiond experience. In kesping with this conviction,
periodicadly, Porter and Chester students participate in
carefully planned fidd trips.



Grading

The Inditute employs a grading system based on one
hundred percent: 90 to 100-Superior, 80 to 89-Excdlent,
70 to 79-Good, 60 to 69-Less than Satidfactory, Bdow 60-
Falure

The grade point averagefor each course condgsaf two mgor
criteria These criteriaare; (1) the quaity and quantity of
work produced during the course, and (2) the sudent’s
atitude and effort during the course.

The"work” category condtitutes 80 percent of the grade point
average, and the “atitude/effort” category conditutes 20
percent of the grade point average.

For the work category, the Indtitute employs a competency
based grading sysem.  The grade awvarded represants the
degree to which the student has achieved the objectives of
the course

The attitude/effort category smulates the conditions under
which the sudent will earn advancement &ter he or se
gadugtes and becomes employed.  Accordingly, the
atitude/effort gradeis basad entirely on the judgment of those
faculty members who have indructed the sudent during the
course. Thisties in closdy with the srategic objective of
the Inditute, namely, to graduate highly desrable
employees. The employer needs such things as dedicated
effort and regular attendance as much as, if not more than,
it needstechnica competence.

The components of a program are courses. If the student
receivesagrade of 59 or lower for acourse, no creditisearned,
and the course mugt berepeated. Upon retaking the coursg, if
the student receives a grade of 70 or better, the student is
awaded credit for the course The student may not
graduate unless dl the courses that make up a program
have been completed with agrade of 70 or better.

Make-up Policy

If the gudent is absent from dasses. He/she mugt make
arangements to acquire the course materid which was
missed due to excused dosences. If the sudent fdls below
90% attendance, the unexcusad course time missed must be
mede up hour for hour. A sudent may make up faled or
missed course work in an available dternate sesson (as
long as he or she has not exceeded 150 percent of the
scheduled hours required to complete the program). For
example, an Early Day sudent might atend ether the Mid
Day or Evening Sesson, and a Mid Day sudent might
atend either the Early Day or Evening Session, eic. Other
options for completing required make-up hours vary by
campus. Sudents are Srongly urged to maintain exemplary
atendance, as make-up opportunities may not fdl on the
days and times of the sudent’ susud schedule.

Each program is condructed to account for a dandard
amount of time log to holidays or snow dayseechterm. In
the event that a term has an unusudly high number of
emergency dass cancdlaions, students need to be prepared
for required make-up days which could be hedd on aday of
the week when they are not normdly in attendance (i.e.
Fridays or weekends).

Explanation

Numerical Equivalent

(percent)
and 4.0 Grade

Conversion

90 to 100
(3.5-4.0)

8010 89
(2.75-3.45)

70to 79
(2.0-2.7)

60 to 69
(0.05-1.95)

Below 60

Outstanding performance; far exceeds standard; complete mastery of essentials; high degree of
independence in problem solving; completion and mastery of all projects available in the term.

Highly effective performance; exceeds standard; mastery of essentials; above average indepen-
dencein problem solving; completion and mastery of most projects availablein term.

Good performance isthe level of performance achieved by most students and consists of average
independence in problem solving and the completion and mastery of core projectsin the term.

Needs improvement to meet standard; flawed understanding of essentials; little independence in
problem solving; core projects inadequate.

Failure; needs much improvement to meet standard; little understanding of essentials; no prob-

0) lem solving capabilities; core projects inadequate.



Credit for Previous Postsecondary Education

(Advanced Standing)

Academic and financia credit will be given for
previous, relevant, postsecondary education. At the
time the applicant requests advanced sanding, atransript
verifying the goplicant's accomplishments and a catd og from
the previoudy attended inditution must be provided. The
Education Supervisor & the branch the student will be
atending interviews and tegts the goplicant to meesure the
knowledge and kill he or she possesses.

Credit is awarded for gpplicable course work from a program
the student has magtered prior to meatriculation &t the Indtitute
provided those Inditutions are accredited by an agency
recognized by the USDE or the Coundl for Higher
Education Accreditation (CHEA). However, credit cannat
be awarded for part of a course. If the sudent's previous
education or experience did not cover dl of the content in
acourse, no credit can be awarded.

Seventy-five percent of the Quarter Credit hours required for
graduation can betranderred for credits.

Credit Trandfer

Porter and Chester programs are designed to equip the
student to be knowledgesble, skillful employessin asshort a
time as possible. Accordingly, our curriculum content is
put together from the point of view of what employers
want their employessto know.

From time to time, this causes credit transfer problems
because of the difficulty in matching our curriculum
content with that of other postsscondary educationd
inditutions

The above beng the casg, the Director is hgppy to asdigt
graduates who gpply for trandfer into ancther inditution for
additiond higher education. Usudly, the graduate is
asked to provide the Director with a copy of the other
inditutions catdog. Then, the Director contects the
gopropriate dean in the other inditution s0 as to be of
assgance in providing the deen with dealed information
about what the graduate hes learned a Porter and Chester
Indtitute.

Frequently, traditiond postsscondary indtitutions do not award
hour for hour credit to Porter and Chester Inditute graduates.
Our graduates are not donein thisstuation. For example,
even dudents tranderring from one college to another
smilar college are frequently surprised to learn that not dl
ther creditsaretranderable.

Theway to prevent thisisto make sure before entering the
firs inditution whet credits will be trandferable from one
college to the second one. The sudent should get this
information in writing from the Admisson's or Regigrar's
office of the second indtitution.

Credit Hours

Porter and Chegter measures sudent progress and awards
academic credit in quarter credit hours. One quarter credit
hour is awarded for every 20 sudent contact hours in the
dassoom or 20 student contact hours of supervised lab or
shop indruction or for every 30 dudent contact hours of
externship experience. A sudent contact hour (clock hour) is
defined as a 60 minute unit of ingruction and bresk time,
with a leest 50 minutes of indruction.

Records
A separate academic file is maintained for each student.
Thefile contains

1. Theformthe gudent completed a thetime he or she
goplied tothe Indtitute.

2. Theagreement between the dudent and the Ingtitute.

3. A copy of the sudent's high school record,
equivdlency diploma or possecondary educaion
transcript.

A second, sparae file contains the gppropriaie Sudent
finandid ad documents if the sudent received ad whilein
atendancea the Inditute,

Copiesof transcriptsand other documents

A transcript is maintained for each student. The sudent’s
attendance and grades are entered into the database and at
the end of each term, grade reports or unofficd transcripts
aeprinted. The gradereport or transcript isthenreviewed by
the Education Supervisor and once goproved, mailed to the
student.

A copy of the sudent’ sofficid transcript iskept indefinitdy
inafireresgant enclosure.

Transcripts are issued approximatdy two weeks after the
completion of each Term, and afind, officid transcript is
provided dong with the other graduation credentias within
two weeks after graduation. It is recommended that the
graduate keep this transcript as part of hisor her permanent
records. In thisway it is available for photocopying in the
event a transript is needed for trandfer credit to another
inditution or asa pre-employment credentid.



Copiesof thestudent’ sofficid transcript are only released
to third partiesand only at thewritten request of the Sudent.
To obtain atranscript, the sudent mugt provide the Indtitute
with:

1. A written request.

2. Thename and addressto which thetranscript should

bemailed.

Thisprocedure dso gppliesto any ather document copiesthe
student requests.

Attendance

Unlessthe student encounters an emergency thet absolutely
prevents attendance, he or she is expected to be in school.
Attendance is taken a the dat of dass.  Anyone not
present at that time is considered Absent. It is the Sudent's
obligation to report to the ingructor if the Sudent arrives
after attendance has been taken in order to be recorded as
Tady. Otherwise, the udent’s Satus remains as Absent.
All tardiness and dass time logt by leaving dass before
dismissal are accumulated and recorded as absent hours.

Students must attend aminimum of 90% of their scheduled
dasstime. Exceeding absences must be made up hour for
hour as directed by the indtructor, Education Supervisor or
Director of Education. (Please refer to the cataog section
on the Make-up policy.) Students will be notified if their
attendance levels put them in academic jeopardy. Failure
to mantan Saidfactory Attendance or to complete
required make-up hours may result in academic sanctions
up to and including dismissd from the sudent’ s program.

Thefadllowing ressonsform the basisfor thispalicy:

1. Thestudent will not be abdleto master the curriculum
content unlesshe or she participatesin dl classoom
and project activities.

2. The dudent's future employer will not tolerate aratic
atendance. Falureto cooperate onthisessantid dement
will smply result in being fired. Accordingly, if prior
to enralling a the Inditute, the student has not acquired
the habit of dependability, it's of essentid importance
to do so promptly.

3. The Inditute cannot function within its budget unless
dudents attend dassoom and project activities in
accordance with the schedule egtablished for ther
classs

Emergency Absences

Sudents who will be absent due to illness or other
emergency mus notify their ingtructor in order to have the
absence recorded as excused.  Students must follow the
ingructor’s directives for providing documentation of the
absence, obtaining missed informaion or making up
missed classtime. Absences exceeding 10% of scheduled
term hours are subject to the Make-up policy requirements,
regardless of whether they are excused or unexcused.

Any time a Sudent misses two consecutive days of school
with no natification to their indructor, the ingructor will
attempt to reach the sudent by telephone. If the ingructor
is unable to contact the sudent, the inditute mails a letter
which urges the student to contact their ingtructor and
return to class and which details the consequences of
further absences.

Withdrawal, Dismissal

If a gudent decides to withdraw from school, he or she
should write a note to the Director of Education of the
campus a which the sudent is enrolled.  The natification
should specify the lagt date on which the sudent was or
will bein atendance.

If such natification is not received, the Ingtitute will assume
the student has withdrawn if the student has been absent for
fourteen consecutive caendar days and has not arranged
for aLeave of Absence. Theladt date of actud attendance
will be used for refund computation purposes.

The Inditte may suspend or teminate a Sudent's
ingruction for any of thefollowing reasons

- Unsaidfactory progress

- Nornrcompliance with any of the Indtitute spolicies
or regulations

- Tuition ddinquency

- Two consecutive weeks of absencefrom classes

In the event of termination, the Inditute will inform the
sudent in writing and specify the date of termingtion. At
the same time, the Indtitute will refund any tuition due the
student. Our refund palicy is described in this catd og.



Re-enrollment

Former gudents must meet acceptable academic and financid
criteriain order to be consdered for re-enroliment. In the event the
student wishes to return to schoal, he or she will be required to
meet with the Director of Education at least one month prior to the
anticipated sarting date of dasses. The Director of Education will
determine whether the dudent is academicdly prepared for
reenrollment.  The sudent’s finandd ganding with the Inditute
will ds0 be assessed. Students meeting both sandards may then
meet with a Career Program Spedidigt (CPS) aout re-enralling in
the next avalable dass, and the Inditut€s sandard policy
regarding financid and academic credit for previous postsecondary
education gpplies. One full term (12 weeks) must elgpse between
the sudent’ sterm of withdrawa and the term of re-enrollment.

Leavesof Absence

If the student encounters an emergency that will require being
absent for more than the time dlowed under the policy for
Emergency Absences, the sudent must submit awritten request for
alLeave of Absenceto the Director of Education for congderation.
Within two class days after recaiving the request, the Director will
provide the sudent with written gpprova or disgpprova. Only one
Leave of Absence is available to the student during any twedve
month period, and the length of the Leave may not exceed 180
cdendar days Except in the case of find Externships, if the Leave
of Absence exceeds 14 days, udents must drop the courses in
which they are currently enralled and retake those courses a the
end of thar program. If the Leave of Absence encompasses an
entire term, tuition is not charged for the Leave of Absence For
shorter Leaves, the sudent will be required to make up course
materid missed during the Leave, induding actud dass hours if
agpplicable. Thismay require make-up hoursin asession other than
the one the gudent is atending (Refer to the catalog section on the
Make-up pdicy.) If a student fals to return from an approved
Leave of Absance, the gudent will be terminated and the schodl’s
refund palicy as it gopears in this catdog will goply. Students must
request an Adminidrative Leave of Absance when they need to St
out” aterm, or part of aterm, because the remaining courses they
need to attend are not being taught in thet term. A Leave of Absence
aoproved academicdly by PCl may gill not meet the federd
guiddines for a Title IV gpproved Leave of Absence  In this
ingance, the gudent is ill academicdly digible, but the indtitution
will perform the federd refund caculdion for ad the sudent
recaived during the Leave of Absence term. Conault the Finandid
Aid officefor additiond information.

Graduation Reguirements

Upon graduation, the sudent will beawarded the Indtitute' s
diploma. To graduate, asudent must have accomplished dl of the
following:

1. Completion of the work required in the program in which the
Sudent isenrolled.

2. Maintained satisfactory progressfor each semester thet the sudent
has completed.

3. Earned the number of quarter arediit hours called for in each of the
courses of the sudent’ sprogram. These are pecifiedinthe
"Curriculum Contentsand Cogts’ section of thiscatd og.

1. A cumulaive grade point average of 70 or better.
5. Payment of dl money owed the Inditute.

Consumer Information

Voter Regidration

Porter and Chester annudly halds Legidaive Awareness Day
in September a each campus. During the day, we didtribute
mail-in voter regidration cards. We offer assgancein filling
out the voter regidration cardsin anon-partisan manner. At
other times during the year the voter regigration cardswill be
avalableintheFnancid Aid Office.

Drug and Alcohol Abuse Prevention Program

Porter and Chedter Ingtituteis concerned with the well being
of its students and employees, the academic achievements,
and safe working and living environments. It isrecognized
thet the use of illegdl drugs and abuse of dcohal by students
impairs the efficiency and effectiveness of the sudent bodly.
To combet these il effects, Porter and Chester Indtitute has
developed a subgtance abuse pdlicy to fodter adrug free schodl
and workplace and to encourage the cregtion and use of
sudent assgtance programs.  The Inditute will impose
sanctions on students and employees including
expulsion, termination of employment and referra for
prosecution by local law enforcement officias for the
illegal use of dcohol and drugs on our campus. This
prevention information will be didributed during a
students and employees orientation.

Special Services

Students with physical or learning disabilities who
may require accommodations are encouraged to
contact the Director of Education. This should be
done at the beginning of each class start. Instructors,
with the Director of Education, will provide
reasonable accommodations to those students with
documented disabilities.

Family Education Rightsand Privacy Act

Poter and Cheder Inditute will mantan dudent
corfidentidity rights and protect access to information as
provided by the Family Education Rights and Privacy Act
(FERPA). Except as provided by law, informetion from
student records will not be released without prior written
consent of the sudent. These forms will be reviewed and
digributed by the Carear Program Specidid @ the time of
enrollment.

Consumer Information Contact

Students or applicants desiring additionad consumer
information should contact their campus Director of
Education or Director of Admissons who will obtain the
information from the Compliance Director.



Graduation Ratesfor Student Body
The graduation rate for first-time, full- time students who began their studies at Porter and Chester Institutein
Fall 2007 and graduated within 150% of their program length is 79%. The graduation rates for specific

student populations from the same time period are:

Gender Male Female
78.9% 79.3%
Race Black Hispanic White Unknown
47.4% 50.0% 79.1% 82.5%
Type of Pell Grant Subsidized Other/ No
Aid Loan Aid
77.2% 77.2% 85.6%

The graduation rate for first-time, full- time students who began their studies at Porter and Chester Institute of
Branford in Fall 2007 and graduated within 150% of their program length is 90%. The graduation rates for
specific student populations from the same time period are:

Gender | Male Female
87.8% 100%
Race Black Hispanic White Not
Reported
90%
Typeof | Pel Grant Subsidized Other/ No
Aid Loan Aid
75.0% 97.3% No studentsin this category
Cost of Attendance (COA)

For federd student aid purposes, postsecondary ingtitutions must estimate a student's total cost of attending
the indtitution for a specified period of time, as established by law. The COA includes tuition and fees;
room and board (or an alowance for housing and food); an alowance for books, supplies, transportation,
loan fees, and dependent care (if gpplicable); disability related expenses, and some miscellaneous expenses

aswel. Beow isPorter and Chester's estimate of astudent's cost of attendance.

Expenses

Single Student Living
with Parents

Single Student Not
Living with Parents

Student with
Dependents

Tuition and Fees

Actual (see page 67)

Actual(see page 67)

Actual (see page 67)

Books and Equipment

Actua (see page 67)

Actual (see page 67)

Actua (see page 67)

Room and Board $563/month $1445/month $1445/month
Personal Expenses $247/month $307/month $307/month
Transportation $210/month $256/month $256/month
Loan Fees (other) $50/month $50/month $50/month
Disability Costs Actua Actud Actua

Placement (Employment) Rates
Porter and Chester institute cal culates an Employment Rate for each program using the formula specified by
our accrediting agency, the Accrediting Commission for Career Schools and Colleges (ACCSC). The
formula uses a cohort of students who began school during a given 12 month reporting period and proceeded
to graduate as the denominator. Those of the cohort who self reported employment in their field of training,
or arelated field, form the numerator. The rateis calculated for the cohort after 150% of the program length
has elapsed for all student in the cohort, with an additional three month alowance for placement related
activities. Placement rates for each program may be found on the catal og pages of the individual programs.




Student Services

Advisng
Our student’ s problemsthat relate to their attendance at the
Indtitute usudly fdl into the following categories

1. Fnandd problems
2. Difficulty with some portion of their academic
programs
3. Disagreement with some aspect of the Inditute's
operaiond policiesor procedures
Students experiencing life events which interfere with
atendance should meet with thar Instructor, Education
Supervisor, or Director of Education as soon as possible, to
discuss obtaining additiond help. If requesting a Leave of
Absence, or in rare drcumstances a program shift change or
campus trander is an option, thee changes must be
requested by the middle of the term, to have sufficient time
for an approva or denid to be recaived prior to the gart of
the next term. Each student’s program has afixed schedule,
and schedule changes can be accommodated only under
extenuating dreumstances and subject to Space availahility.

ThecampusFinancid Aid gaff are availableto hdp
students solvetheir financid problems.

If anindructor does not have sufficient time during the hours
of the sesson in which the gudent is enrolled to provide the
specid academic assigtance required, the student will be
required to atend a scheduled ExtraHdp Sesson. Thereis
no additiond tuition chargefor thisextraassgance.

The Inditute solidits the suggedtions and criticiams of the
dudents. It is one of the methods the Indtitute uses for
continuing sdf-evduation and improvement. It is dso
one of the ways by which sudents gain a degper indght into
the poidesand objectives of the Indtitute. The procedure
for making sure suggedtions and complaints are given
proper atention and condderdion is posted on the
dassoom bulletin boards and is described in the
Suggestions, Complaints section of thiscatdog.

Social Activities

The Ingtitute encourages Sudents to organize and participate
insodid activities both on and off-campusthat enhancether
educationd experiencesa Porter and Chedter.

Dances, fund raigng efforts for worthwhile causes, car pools,
beach parties, etc., are some of the activities the Inditute is
happy to hdp sudents organize and publicize.

Whileit' strue thet Porter and Chester isa very serious place,
it'sequdly truethat it isafun-loving, happy place a whichto

acquire occupationa preparation.

Hesalth Services

Hedth sarvices are not provided by the schodl.  Sudents
seeking non-emergency care should contact their family
physcian or hedth care provider. In the event of an
emergency, 911iscdled.

Class Schedule

Daily Hours

Classss in the Early and Mid Day sessons of Drafting and
Computer & Network Technology meet Monday through Friday
for the Early Day and Mid Day Sessons and Monday through
Wednesday for the Afternoon and Evening Sessions on the
following schedule:

Early Day Sesson: 7:30am.-12:40 p.m.
Mid Day Sesson: 12:50 p.m.-6:00 p.m.
Afternoon Session: 12:50 p.m. -5:25 p.m.
Evening Session: 6:05 p.m.-10:40 p.m.

Classssin the Early and Mid Day sessons of Electrical, Electronics,
and HVAC meet Monday through Friday for the Early Day and Mid
Day Sessons and Monday through Thursday for the Evening Session
onthefollowing schedule:

Early Day Sesson: 7:15am.-12:45 p.m.
Mid Day Sesson: 12:45 p.m.-6:15 p.m.
Evening Session: 6:15 p.m.-10:55 p.m.

Classssin the Early and Mid Day Sessons of Automoative Technology
meat Monday through Friday, and the Afternoon and Evening Sessions
meet Monday through Thursday on the following schedule:

Early Day Session: 7:30am.-12:40 p.m.
Mid Day Sesson: 12:50 p.m.-6:00 p.m.
Afternoon Session: 12:50 p.m.-5:20 p.m.
Evening Session: 6:05 p.m.-10:35 p.m.

Cleses in the Medical Assging, Dental Assiging and
Adminigtrative Health Specialist programs Early Day and
Evening Sessons meet Monday through Thursday on the
following schedule:
Early Day Session:  8:00 am.-2:25 p.m. (Dentd Assigting)
8:30 am.-2:40 p.m. (Medical Assisting)
8:15 am.-2:45 p.m. (AHS)

6:00 p.m.-10:20 p.m. (Dentdl Assisting)
6:00 p.m.-9:55 p.m. (Medical Assigting)
6:00 p.m.-9:55 p.m. (AHS)

Evening Session:



Class Schedule

Dental Assisting

Early Day Sessons Evening Session

Sart Date End Date Sart Date End Date

07/25/2011 04/13/2012 07/25/2011 07/13/2012
10/24/2011 07/13/2012 10/24/2011 10/12/2012
01/23/2012 10/12/2012 1/23/2012 01/18/2013
04/23/2012 01/18/2013 04/23/2012 04/12/2013
07/23/2012 04/12/2013 07/23/2012 07/12/2013
10/22/2012 07/12/2013 10/22/2012 10/11/2013

M edical Assisting and Administr ative Health Specialist

Early Day Sessons Evening Sesson

Sart Date End Date Sart Date End Date

07/25/2011 04/13/2012 07/25/2011 10/12/2012
10/24/2011 07/13/2012 10/24/2011 01/18/2013
01/23/2012 10/12/2012 1/23/2012 04/12/2013
04/23/2012 01/18/2013 04/23/2012 07/12/2013
07/23/2012 04/12/2013 07/23/2012 10/11/2013
10/22/2012 07/12/2013 10/22/2012 01/10/2014

Computer Assisted Drafting & Design ¢ Electronics Technology e HVACR ¢ Electrical Technology® Computer &

Network Technology * Automotive Technology

Early Day and Mid-Day Sessions Afternoon and Evening Sessons
Sart Date End Date Sart Date End Date
07/25/2011 07/13/2012 07/25/2011 01/18/2013
10/24/2011 10/12/2012 10/24/2011 04/12/2013
01/23/2012 01/18/2013 1/23/2012 07/12/2013
04/23/2012 04/12/2013 04/23/2012 10/11/2013
07/23/2012 07/12/2013 07/23/2012 01/10/2014

10/22/2012 10/11/2013 10/22/2012 04/11/2014



If, in the opinion of the Indtitute, there is insufficient enrollment to make the dart of a dass feasble, the Indtitute reserves the right to
cancd thet dass. In the event of a cancdlation, the gudent may postpone enrollment to the next available dass, or the student may
cancd the enrallment. If the sudent cancesthe enrollment, al the money the sudent paid the Indtitute will be refunded promptly.

Hdliday and VVacation Schedule

Thefallowing holiday and vacation schedule gppliesto dl coursesand programs. In the event thet aholiday falls on aweskend, it will
be observed on theweekend. No additiond time off will be given during the week for that holiday.

2011 2012
New Year'sDay January 1, 2011 New Year'sDay January 1, 2012
Spring Vacation April 18-22, 2011 Spring Vacation April 16-20, 2012
Memorid Day May 30, 2011 Memorid Day May 28, 2012
Independence Day July 4, 2011 Independence Day July 4, 2012
Summer Vecation July 18-22, 2011 Summer Vecation July 16-20, 2012
Labor Day September 5, 2011 Labor Day September 3, 2012
Fdl Vacation October 17-21, 2011 Fdl Vecation October 15-19, 2012
Thanksgiving & day after  November 24, 25, 2011 Thanksgiving & day after November 22, 23, 2012
Winter Vacation December 26-30, 2011 Winter Vacation December 24-28, 2012

Governance and Ownership

Policy Formulation

Porter and Chester Institute is owned by Thoma Bravo
LLC of Chicago, Illinois, as the mgjority shareholder. The
plans and policies of Porter and Chester Institute are
formulated by its board of directors and implemented by
its administrative staff and faculty. While the board of
directors is ultimately responsible for plans and policies, al
members of the adminigtrative staff and faculty contribute to
the continuing improvements that are essential to keep
the Institute at the cutting edge of the occupationa skills
and knowledge it teaches.

Board of Directors
Cal Thoma

Raymond R. Clak
John F. Cloonan-Burke
JamesA. Bologa

Tim Schutz
JmMahis

Corey Whisner

Faculty

In sdecting faculty members, the Ingtitute requires
individuals with a talent for instruction, supervisory
capability, and first-hand experience.

This practica experience is an essentia ingredient for
enabling the Institute to graduate students who require a
minimum of orientation and education by ther future
employers. Itisthis"nuts and bolts" know-how that isn't
written in books that makes Porter and Chester Institute
graduates attractive to employers.

Curriculum Evaluation Committees

The contents of the occupational programs the Institute
teaches are based on a careful andysis of the things
technicians should know and be able to do. We don't
depend on textbooks for this vital information. Weve
found that, too often, the people writing the books aren't
doing the job, and the people doing the job aren't writing
the books. So, at Porter and Chester Institute, we create
much of the course materials ourselves. In doing this, the
Curriculum Evaluation Committees make exceptionaly
important contributions. Curriculum Evaluation Committee
members are active practitioners in their fields, and their
collective expertise spans the gamut of the knowledge and
skills caled for by the occupationd program their
committee evaluates. Each curriculum division hasits own
committee. Accordingly, Ingtitute-wide, there are nine

Curricul yypEyahdation Committees. 12/02/2010



Regulations

Objectives
Thesereguldions have athreefold purpose

1. Toprovidean environment that is conduciveto
concentration and high productivity.

2. Tofoder the gudent’ sadjusment to theworking
conditionsheor shewill face on thejob.

3. ToenadletheInditute to operate within its budget.

Beverages, Food
Soft drinks, coffee, teg, etc., may be consumed only during

dass change.  Paper cups, cans, wrappars, ec., must be
digposed of inthetrash contaners.

Dress

The principlesfollowed by Industry (the student’ sfuture
employer) form the basisfor the Indtitute' s policy when it
comesto dothing. Thefollowingisaguiddinefor whet is
permissible

In Medical Assisting and Dental Assisting, students

must wear lab coats or scrubs.

In Practical Nursing, Sudentsmust wear nursng
uniformswhilein atendance & dl dassesand dinica
fadlities

Indl other programs, Porter and Chester Ingtitute
uniforms must be worn.

Smoking
Smokingisnot permitted ingdethe building.

Theft, Property Damage
The Inditute is not respongble for the loss of persond property or

equipment. Property owned by a student may not remain on the
premises dter the sudent has|eft for theday.

The student must pay the cost of restoration and/or replacement for
any damege the sudent does to the Inditutes property. The
following actions are some of the things conddered “damage to the

Inditute s property.”

— Scratching, gouging, or writing on walls, furniture, or
equipment.

— Abudvetreatment of doors, windows, equipment, etc.

Tampering with the plumbing, cdlogging thetoilets etc.

— Affixing cartoons, diagrams, €c., tothewadlls, doors, €c.

Equipment Maintenance, Cleanliness
Each gudent isresponsblefor the upkesp and maintenance of the
Indtitute-owned equipment that has been |oaned to the Sudent.

Any equipment replacement or repar codstha are tracegble to the
sudent’ sneglect or abuse will be charged to the Sudert.

Unauthorized use of computer equipment is strictly prohibited.
The fdlowing actions ae some of the things conddered
unauthorized use of computer equipment.

— Ingdlation or useof unauthorized softwareor hardware,
desktop backgrounds, or screensavers.

—  Computer games.

—  Useof thenetwork toillegaly download music or other illegal
peer-to-peer file sharing.

Unauthorized didribution of copyrighted materid, incuding
unauthorized peer-to-peer file sharing, may subject Sudentsto avil
and aimind ligdilities. Pendties for violaing Federd copyright
laws include the payment of monetary damages, fines of up to
$250,000 and up to 5 yearsimprisonment. Studentswho engagein
illegd downloading or digtribution of copyrighted meterids using
the Inditut€s technology sysem are subject to disciplinary
measures up to and including dismissd.

The sudent is respongble for kegping theimmediate areahe or she
isoccupying neet and orderly. Nothing isto bethrown on thefloor.
In particular, care should be taken that gum, scratch paper, and soda
containers are digposad of in the trash bards. Nothing is to be
afixedtothewadls.

At the end of each sesson, and a the time pecified by the
ingtructor, work stops and the students return any borrowed books
or egquipment to the indructor and put their immediae aress into
orcer.



Miscdlaneous

Exoept for change periods, while gudents are on the Inditute
premises odl phones mus be turned off. Except for an
emergency, sudents are not adlowed to make or receive
phone cdls Emergency use of an Inditute phone must be
goproved by the Ingructor.

At theend of asession, sudents are responsible for putting
their chairsback in thair origind podition and for deaning up
thelr immediate aress.

Vidtorsand former dudentsare not dlowed on the premises
unlessaccompanied by amember of the Inditute Saff.

Students are not dlowed to changetheir assigned locations
unless prior gpprova hasbeenrecaved fromtheindructor.

Windows, ar conditioners, radiators, blinds, shades, and heet
controls are operated by ingtructorsonly.

Students may not solicit ingtruction from another student.
Raiseyour hand, and theingructor will assst you.

Conduct

The environment of the Indtitute isthe same asthat of the
sudent’ sfutureemployer. Accordingly, conduct thet disturbs
other dudentsisnat tolerated. Mature, professond behavior
isexpected a dl times. Failureto cooperateinthis respect
will result in the sudent’ s Sugpenson or dismiss.

During school hours, sudents mugt be a therr assgned
locations. Outside of school hours, Sudents must be off the
premises  In other words, recregtion or loitering on the
Inditute’ spremisesis prohibited.

Students address the indructors and other Inditute aff
personnd as Mr., Ms, or Miss, as the case may be
Indructors or supervisors directions, requedts, or orders
must be complied with promgptly.

The environment of the Ingtitute is the same as that of the
sudent’s future employer.  Accordingly, behavior tha
disturbs or endangers other students is prohibited. The
following are some of the actionsthat cannot betolerated:

— Theuseof drugs, dcohal, or in the sole judgment of
the student’ singtructor, the student is under the
influence of drugs or acohal.

— Playing aradio or musicd instrument, etc.

—  Shoving, pushing, horseplay, etc.

—  Spesking in adisturbingly loud voice or shouting
acrosstheroom.

—  Chedting and submission of tasks or assignments,
either inwhole or in part, which is not the gudent’s
ownwork and claiming it as higher own.

Federd and date laws dipulae thet it isillegd to cary a
firearm without a permit. Porter and Chegter’s policy is
that under no circumstances will firearms be dlowed on
the premises. Failure to comply with this policy will result
in the student’ s dismissd and the proper authorities being
notified.

Once having arrived, students may not leave their assigned
locations unless prior gpprova is recaived from his or her
indructor.  Loitering & the vending meachines in the
lavatories, ec., isprohibited.

Snow Days

Likeyour future employer, the Inditute rarely closes dueto
inclement weather. It isup to the student to decide when
coming to school would be hazardous. Televison sations
will announce dodngs, pogtingswill dso bemade onthe
Inditute swebsite and Facebook page.

I nterpretation
In the case of adigpute over the meaning of aregulaion, the
interpretation of the Inditute prevails,

Non-Compliance
Failure to comply with these regulations will result in the
Sudent’ ssugpension or dismissd.



Suggestions, Complaints

The Institute solicits students suggestions and
criticisms. It is one of the methods we use for
continualy improving the Institute. It is aso one of
the ways by which students gain a deeper insight into
the policies and objectives of the Ingtitute.

Please give your improvement suggestions or criticisms
to your Instructor or Education Supervisor. He/she will
take the actions necessary to make sure your adviceis
considered carefully by the appropriate Institute
executives. If the Ingtitute agrees with your point of
view, your suggestion will be gratefully implemented.
If the Ingtitute does not agree, you will be told why.

Another way to make a suggestion or criticismisto
give it directly to the Director of Education. From
time to time, the Director of Education will visit your
class and give you the opportunity to ask questions
about the Ingtitute or give us suggestions for
improvement.  Please take advantage of these
opportunitiesto express your views about things.

Complaints

If you have a reason for not wanting to give your
complaint to the Instructor or Supervisor, please either
write to the Director via Registered or Certified mail,
or go to the Director's office and tell him/her
yourself. The Director will explain how your
complaint will be handled. If a student feels that
the Institute has not adegquately addressed a
complaint or concern, the student may want to contact
the Accrediting Commission or the State of
Connecticut Department of Higher Education or
State of Massachusetts Department of Education.

State of Connecticut
Department of Higher Education
61 Woodland Street
Hartford, CT 061052391
(860) 947-1816

M assachusetts Department of
Elementary & Secondary Education
Office of Proprietary Schoals
75 Plegsant Street
Maden, MA 02148-4906
(781) 338-6048

The Institute does not have any policy nor does it act
in any manner which discourages or prohibits
complaints or inquiries regarding the school's
operation to the Department of Higher Education or
the Accrediting Commission.

A complaint to any of these agencies must be madein
writing or it won't be considered.

The Accrediting Commission of Career Schools and
Colleges requires that this box be printed in school
catalogs exactly asit appears below.

STUDENT COMPLAINT/
GRIEVANCE PROCEDURE

Schools accredited by the Accrediting Commission of Ca
reer Schools and Colleges must have a procedure and
operationd plan for handling student complaints. If a
dudent does not fed that the school has adequatdy
addressed a complaint or concern, the student may
condder contecting the Accrediting Commisson.  All
complaints reviewed by the Commisson mugst be in
written form and should grant permisson for the
Commisson to forward a copy of the complaint to the
schoal for aregponse. This can be accomplished by filing the
ACCSC Complaint Form. The complainant(s) will be kept
informed asto the status of the complaint aswel asthefind
resolution by the Commission. Please direct dl inquiries
to:

Accrediting Commission of Career Schools
and Colleges
2101 Wilson Boulevard, Suite 302
Arlington, Virginia 22201
(703) 247-4212

A copy of the Commisson’'s Complaint Formisavaladlea
the school and may be obtained by contacting the Director
of Education.
Branford—J&ff Bracdle
Chicopee— Soatt Dudley or Hlizabeth Murphy
Westhorough — Glenn Hartland
Canton—Roland Weger
Woburn—Paul Chaves
Stretford —Petrick O’ Brien
Watertown—Lou Camacho or Lindy Caouette
Rocky Hill —Hue Neegle or Karen Juchniewicz
Enfidd—Wendd| Soucy




2009 Campus Security Data

Porter and Chester Institute prepares their annua report by October 1st of each year. In accordance with the
Department of Education's regulations, this report is distributed to all enrolled students and current employees directly by
publications and mailings. Upon request, a copy of the annual report is also available to a prospective student or
employee. Porter and Chester provides all prospective students and employees with a notice of the reports availability.
The notice includes a brief description of the report, which includes statistics for the previous three years concerning
reported major crimes that occurred on campus or on public property immediately adjacent to campus. The report also
includes institutional policies concerning campus security and other matters. If requested, a hard copy of the report is
provided. Annually, Porter and Chester Institute submits the statistical section of their annual Crime Report to the
Department of Education. Listed below are the campus security data for 2009:

Chicopee | Westborough | Canton | Woburn | Stratford Watertown | Rocky Enfield Branford
Hill
Murder/Non-Negligent none none NA NA none none none none none
Mandaughter
Negligent Mandaughter none none NA NA none none none none none
Sexual Offense none none NA NA none none none none none
Forcible none none NA NA none none none none none
Non-forcible none none NA NA none none none none none
Robbery none none NA NA 1 none none none none
Aggravated Assault 1 none NA NA none none 1 none none
Burglary 2 none NA NA none none none none 1
Motor Vehicle Theft 1 none NA NA none 1 2 none none
Arson none none NA NA none none none none none
Liquor Law Arrests none none NA NA none none none none none
Liquor Law Violations none none NA NA none none none none none
Referred for Disciplinary
Action
Drug Law Arrests none none NA NA none none none none none
Drug Law Violations none none NA NA none none none none none
Referred for Disciplinary
Action
Illegal Weapons none none NA NA none none none none none
Possession Arrests
Illegd Weapons none none NA NA none none none none none
Possession Violations
Referred for Disciplinary
Action
Hate Crimes none none NA NA none none none none none

Sexual Assault Prevention

Toinsure that Porter and Chester Institute students are well informed about sexual assault, the following steps
will be taken at each Porter and Chester campus.

1. Workshopswill beheld annualy. The goal of these workshopsis to inform participants about sexual assault and
instruct them in ways to protect themselves. These workshops will be made during regularly scheduled classroom
hours. Attendance is mandatory.

2. Pamphlets with sexual assault information will be made available to all students.

w

Phone numbers of sexual assault crisis centers and counseling facilities will be posted on bulletin boards.
4. Faculty and staff will encourage studentsto report any incident of sexual assault to the police.




COMPUTERASS STED

DRAFTING AND DESGN

Objectives
Students first decide whether they wish to specidizein

architecturd and civil structures, or
mechanica and e ectronic products and equipment.

Having made thisdecision, they start off with whichever of the
following programsis appropriate.

Architectura and Civil CADD Technology
Mechanica and Electronic CADD Technology

These programs cond gt of 1200 hours of ingruction and require
twelve months for completion on the basis of gpproximately 25
hours of ingruction per week. They are available in ether the
Early Day or Mid Day Session. All terms of the program are
independent. Accordingly, their sequence may vary from class
to class. The maximum number of students being taught in any
oneclassoomor labisthirty.

The CADD Technology programs arm the graduate with the
knowledge and skills required for entry level employment as a
computer aided design draftsman.  Students in these programs
go beyond basic drafting.  More hours are spent working on
Sructural and equipment design projects. Because the student is
able to cope with fundamental design challenges, he or sheisa
more independent worker. Accordingly, the employer saves
expensve supervison time, and this results in a significant
enhancement of the student’ svalue to the employer.

Each student will be assigned acomputer workstation equipped
with the same kinds of software currently in use by engineering
departments in business and industry. In addition to this, such
equipment as plotters, printers, drawing ingruments, scales,
cdculators, and blueprint reproduction equipment will be
utilized.

For those individuals who are unable to attend the Early or Mid
Day Session, the Architecturd and Civil and the Mechanica
and Electronic CAD Technology programs are available in the
Evening sesson.

These programs consist of 960 hours of instruction and require
eighteen months for completion on the basis of approximately
135 hours of ingruction per week. The maximum number of
students being taught in any one classroom or lab isthirty.

Studentsin the Early or Mid Day Drafting and Design programs
acquire skillsthat exceed those offered in the Evening Drafting
programs.

Whilethe Drafting programs prepare the sudent for ajob asa
competent draftsman, the Drafting and Design programs contain
240 more hours of ingruction which provide for learning the
fundamentals of designing ether equipment or structurd
components. Accordingly, students who complete the Drafting
and Design programs are more cgpable, independent workers
which results in a Sgnificant enhancement of their vaue to ther
employers.

Typicaly graduates gart off with positions that carry titles such
as detailer, drefter, junior designer, or CAD operator. As they
gain experience, they tend to gpecidize in one of the following
generd fidds:

- Mechanica equipment (tooling, machinery, or specific
mechanica or dectro-mechanical products)

- Electronics (printed circuit boards, solid state devices, or
specific dectronic or computer-based products)

- Architecturd structures (homes, commercia buildings or
indtitutiond buildingslike hospitals, schooals, etc.

- Civil gtructures (building Stes, roads, bridges, tunndls, etc.)

- Wet process plants (piping and its related control devicesand
upport Sructures)

- Space and agronadtics

- Boatsand ships

- Mechanica sysemsdesign

Required Tools, Books & Supplies

There are cartain tools, books and suppliesthat students will
need to successfully master the skills and information taught in
their program. For the most part, this equipment consists of
itemsthat will aso be used when the student graduates and
beginswork in the occupation for which he or she hasbeen

prepared.

The Student Services Fee coversal books, tools, ingruments,
uniforms, supplies, and other materialsthat the gudents will
receive from PCI during the course of their attendancein their
program. Theamount of thisfeeis specified a thetimethe
student submits hisor her gpplication. Evenif costsincrease, or
instructors add itemsto the required course materials, sudents
will never pay more than the fee specified in their Enrollment
Agreement.

The placement rate for the Architectural and Civil CAD
program from the 2009-10 ACCSC annua report
i576.5%; for Porter and Chester Institute of Branford, the
placement rate for the Architecturd and Civil CAD program
from the 2009-10 ACCSC annual report is81%.

The placement rate for the Mechanical and Electronic
CAD program from the 2009-10 ACCSC annual report
is75%; for Porter and Chester Ingtitute of Branford the
Mechanica and Electronic CAD program is too new to have a
placement rate scheduled yet.



Term 15 300

ARCHITECTURAL & CIVIL CADD

TECHNOLOGY (Drafting & Design) Die Design 320,
Plastics Design 322
Quarter Credit Clock
Hours Hours
Term 15 300
Term 15 300
Jig Design 420,
Basic Architectural Computer Aided Drafting 110 Fixture Design 422,
Woodframe Design 112 Geometric Tolerancing 424
Masonry Construction 114
TOTAL HOURS 60 1200
Term 15 300
Steel Design 212
Concrete Design 214
Open Web Joists 216
Term 15 300 ARCHITECTURAL & CIVIL CAD
. TECHNOLOGY (Drafting)
Site Development 310
Subdivision Planning 312 ]
Revit 317 Quarter Credit Clock
Hours Hours
Term 15 300
Term 8 160
Electrical & Lighting 410
Plumbing 412, Heating 414 Basic Architectural Computer Aided Drafting 110
HVAC Design 416 Woodframe Drafting 111
Term 8 160
TOTAL HOURS 60 1200 Plumbing 412
Heating 414, HVAC 415
Term 8 160
Electrical and Lighting 410
Revit 315
MECHANICAL & ELECTRONIC CADD Term
TECHNOLOGY (Drafting & Design) 8 160
Subdivision Planning 312
Quarter Credit Clock Site Development 310
Hours Hours
Term 8 160
Term 15 300
Steel Construction 211
Basic Mechanica Computer Aided Drafting 120 Open Web Joists 216
Design Drafting 122,
Power Transmission 124 Term 8 160
Term 15 300 Concrete Construction 213
Masonry Construction 114
Electronic Drafting 220,

Electrical Circuits 222,
PC Board Design 224 TOTAL HOURS 48 960




Course Descriptions

Basic Architectural Computer Aided Drafting 110 The

MECHANICAL & ELECTRONIC study and application of drafting essentials including line
CAD TECHNOLOGY (Drafting) work, lettering, scaling, and drawing plates.

Quarter Credit Clock Woodframe Drafting 111 The theory and practical applica-

Hours Hours tion of wood frame construction principles including floor

plans, foundation plans, full cross-section, details and eleva-

Term 8 160 tions.

Woodframe Design 112 The theory and practical applica-
tion of woodframe construction principles including floor
plans, foundation plans, full cross-section, floor framing, roof
framing, details, load calculations, elevations and perspec-
tive drawing.

Basic Mechanical Computer Aided Drafting 120
Technical Drafting 121

Term 8 160

Power Transmission 124

Geometric Tolerancing 424 Masonry Congtruction 114 The theory and practical appli-

cation of masonry construction principles including modular
floor plans, wall sections, curtain wall detail and el evation.

Term 8 160
. . Basic Mechanical Computer Aided Drafting 120 The theory
Die Design 320 and practical application of mechanical and electronic draft-
ing fundamentals including lettering, linework, auxiliary
Term 8 160 views, dl_mens oning, fits and tolerances and assem-
bly drawing.
Electronics Drafting 220

Technical Drafting 121 The theory and practical applica
tion of assembly drawing, sub-assembly drawing and detail-
ing, fits and tolerances.

Electrical Circuits 222

Term 8 160

Design Drafting 122 The theory and practical application
of assembly drawing, sub-assembly drawing, design and de-
tailing, fits and tolerances.

PC Board Drafting 223
Plastics Drafting 321

Term

8 160 Power Transmission 124 The theory and practical applica-
3 g 1 e e o oD g e
Fixture Drafting 421 ' S 95, Seals “

Steel Construction 211 The theory and practical application

TOTAL HOURS 48 960 of stedl congtruction principles and practices including beams,
columns, connection details and bills of materials.

Steel Design 212 The theory and practical application of
steel design principles including beam details, column de-
tails and bills of materials.

Concrete Construction 213 The theory and practical appli-
cation of precast and cast in place concrete principlesin-
cluding foundation plans, details, sections, devations, stepped
footing elevation details and precast layout. Introduction to
3D drafting using AutoCAD.



Concrete Design 214 The theory and practical application
of precast and cast in place concrete design principlesin-
cluding foundation plans, details, sections, elevations, foot-
ing elevation details, layout, wall sections and stair well sec-
tions. Introduction to 3D drafting using AutoCAD.

Open Web Joists 216 The theory and practical application
of open web joist layout, section and detailing.

Electronic Drafting 220 The theory and practical applica-
tion of electronic symbology and schematic layout design.

Electrical Circuits 222 The theory and practical applica-
tion of electrical principles, symbols and circuit drawing.

PC Board Drafting 223 The theory and practical applica-
tion of printed circuit board layout.

PC Board Design 224 Thetheory and practical application
of printed circuit board design and layout.

Site Development 310 The theory and practical application
of site development principles including plot plans, drain-
age plans, catch basin and curb details.

Subdivision Planning 312 The theory and practical appli-
cation of property subdivision planning including: plot plan
and topographic survey plans, zoning and subdivision regu-
lations, environmental regulations and the site plans approval
process.

Revit 315 The theory and practical application of (BIM)
Building Information M odeling software, which allows the
user to design with construction elements rather than lines
and circles.

Revit 317 The theory and practical application of (BIM)
Building Information M odeling software, which allows the
user to design with construction elements rather than lines
and circles. Along with basic operation, the student will
learn Photo-realistic rendering, Phasing and Design option
sets.

Die Design 320 Thetheory and practical application of pro-
gressive die design including assembly drawing, die block
details, blanking punch, pierce punch, pilot detail, gauge,
back spacer, finger stop, automatic stops, stripper plates and
design concepts.

Plagtics Drafting 321 The theory and practical application
of plastics drafting including injection and blow mold con-
cepts. Introduction to 3D drafting using AutoCAD.

Plastics Design 322 The theory and practical application of
plastics design and layout including injection and blow mold
concepts. Introduction to 3D drafting using AutoCAD.

Electrical and Lighting 410 The theory and practical appli-
cation of electrical and lighting principles including recep-
tacle plans, lighting plans, and reflective ceiling plans.

Plumbing 412 Thetheory and practical application of water
supply and drainage principles including plumbing floor
plans, basement plans, isometric layouts and isometric riser
diagrams.

Heating 414 Thetheory and practical application of heating
principles including isometric layout drawing, basement
plans, and floor plans.

HVAC 415 Thetheory and practical application of heating,
ventilation and air conditioning principlesincluding transi-
tion and takeoff details, layout and isometric layout.

HVAC Design 416 The theory and practical application of
heating, ventilation and air conditioning principlesincluding
load calculations, isometric layouts, floor plans, basement
plans, transition and takeoff details, and design concepts.

Jig Drafting 419 The theory and practical application of
holding and locating layout concepts.

Jig Design 420 Thetheory and practical application of hold-
ing concepts and locating design.

Fixture Drafting 421 The theory and practical application
of fixturing layout concepts including assembly, part, and
jaw detail drawing.

Fixture Design 422 Thetheory and practical application of
fixtures design conceptsincluding assembly, part, and jaw
detail drawing.

Geometric Tolerancing 424 The theory and practical appli-
cation of symbols, datum, and material conditions.



AUTOMOTIVE TECHNOLOGY

Objectives
Thegod of the automotive programisto prepare sudentsfor entry
level employment inthe Automotive Service Indudry.

Thisprogramintendvely coversautomobile sarviceand repair. The
graduate will have suffident knowledge and skill for employment as
anentry leve gpecidized or generd automobiletechnidaninanew
or used car dedership or independent repair facility.

In addition, the graduate should be able to passthe Automotive
Savice Excdlence (ASE) tessand become cartified once the ASE
job experience requirementsare met.

The Automotive shop is equipped with the same eguipment cur-
rently in use by automotive service and repair facilities. Thisin-
cludes various kinds of scan tools, computer diagnogtic oscillo-
oopes, emissions diagnostic equipment, computerized dignment
machines brakelathes vave grinding machinery, whed baancing
equipment, and specidized pneumatic and hand tools.

This program places heavy emphass on the understanding and
use of computer-based diagnostic equipment used for anayzing
and troubleshooting today’ s high tech cars. The computer has
revolutionized one occupation after the other. Automotiveisno
exception. Infact, dmog every new car modd that comesout has
additional computer-based equipment of somekind built into it.
Electronic control of fue injection, ignition, spark, transmission
shifting, braking, and suspension has become commonplace.

These days, the use of microprocessor based diagnostic equip-
ment isaskill that every automotive technician needsto mader.
Even front and rear dignment can't be done with maximum preci-
son unlessacomputerized dignment sysemisavailable Needless
to say, we place heavy emphads on the understanding and use of
computer-based diagnostic equipment used for analyzing and
troubleshooting today’ s high tech cars.

Thelength of thisprogramis either twelve or eighteen months—

twelve in the Early and Mid-Day Sessionsand eighteenin the

Evening Session. All termsof the program areindependent. Ac-

cordingly, their sequence may vary from dass to class. The
maximum number of sudents being taught in any one dassroom
or labisfifty.

Graduates of the Automotive Program are qudified to enter the
Automoative Industry & theentry level inthefollowing arees

* General Automotive Technician
* Brake technician

* Tune-up specialist

* Engine Rebuilder

* Transmission Specialist
* Parts specialist

* Service Advisor

» Warrantee claims clerk

The employment potentid for theindudtry is strong both locally
and nationdly. Through the year 2014, the State of Connecticut
L&bor Department predictsa14.5% increese of automotivetechni-
ciansjobs The United States Department of Labor predictsthat by
the year 2012 between 80,000 to 160,000 new automotive service
jobswill nead to befilled.

The automotive faculty hasatotal of 75 years on-the-job work
experience and 32 years of teaching experience. All automotive
ingructors are certified ASE Master Technicians and attend 20
hours or moreindustry up-datetraining each yeer.

Required Tools, Books & Supplies

There are certain tools, books and suppliesthat sudents will
need to successfully magter the skills and information taught in
their program. For the mogt part, this equipment cons s of
itemsthat will aso be used when the student graduates and
beginswork in the occupation for which he or she hasbeen

prepared.

The Student Services Fee covers al books, tools, ingruments,
uniforms, supplies, and other materids tha the students will
receive from PCI during the course of their attendance in ther
program. The amount of this fee is specified a the time the
student submits hisor her application. Even if costsincrease, or
ingtructors add items to the required course materias, students
will never pay more than the fee pecified in their Enrollment
Agreament.

The placement rate for this program from the 2009-10
ACCSC annual report is 88.8%; for Porter and Chester
Institute of Branford the placement rate for this program from
the 2009-10 ACCSC annud report is 78%.



AUTOMOTIVE TECHNOLOGY

_ 4 AUTOMOTIVE TECHNOLOGY
Early and Mid-Day Sessons

Evening Session

Quarter Credit Clock Quarter Credit
Hours Hours Hours Hours

Term 15 300 Term 10 200
Engine Repair 112 Engine Repair 112
Engine Diagnostics 313 Engine Diagnostics 313
Engine Electrica Systems 214 Electricity for Engine Performance 111
Term 15 300 Term 10 200
Automatic Transmission 413 Engine Electrical Systems 214
Manual Transmission 113 Body Control Systems 213
Driveline Systems 314
Shop Management 315 Term 10 200
Welding Fundamentals 316

Engine Performance 312
Term 15 300

Term 10 200
Electricity for Engine Performance 111
Engine Performance 312 Hesting and Air Conditioning 212
Body Control Systems 213 Driveline Systems 314

Shop Management 315
Tem 15 300 Welding Fundamentals 316
Brakes411 Term 10 200
Suspension and Steering 412
Heating and Air Conditioning 212 Brakes411

Suspension and Steering 412
TOTAL HOURS 60 1200 Term 10 200

Automatic Transmission 413
Manual Transmission 113

TOTAL HOURS 60 1200



Course Destriptions

Electricity 111 Testing engine electrical sensors, actuators
and electrical circuits using meters, scan tools and test lights,
reading and interpreting schematic diagrams on electrical
circuits.

Engine Repair 112 The theory and practical application of
engines including cylinder blocks, valve train, cooling and
|ubrication systems.

Manual Transmissions 113 The theory and practical appli-
cation of manual transmissions and clutches.

Heating and Air Conditioning 212 The theory and practi-
cal application of automotive air conditioning and heating
systems.

Body Control Systems 213 The theory and practical appli-
cation of body and chassis electrica circuitsincluding light-
ing systems, horns windshield wiper systems, power acces-
sories, reading and interpreting schematic diagrams for body
and chassis electrical circuits.

Engine Electrical Systems214 The theory and practical
application of engine electrical circuits including starting
systems, charging systems, reading and interpreting sche-
matic diagrams.

Engine Performance 312 Thetheory and practical applica
tion of automotiveignition, fuel delivery and computer con-
trol systems including electronic ignition, electronic fuel in-
jection, engine management computers, emission control sys-
tems, diagnosis and repair, OBD |l [On Board Diaghosis-
Generation2] and failure code interpretation emphasis.

Engine Diagnostics 313 The theory and practica applica
tion of engine mechanical operation in diagnosing drivability
and other problems including compression testing, leakdown
testing, vacuum testing, fluid leak detection, ignition and
camshaft timing.

Driveline Systems 314 The theory and practical application
of universal joints, driveshafts, final drive assemblies, trans-
fer cases and differentials.

Shop Management 315 Basic automotive shop operations:
completing repair orders, preparing estimates, parts order-
ing and customer relations.

Welding Fundamentals 316 The theory and practical ap-
plication of oxy-acetylene heating, cutting, brazing and fu-
sion welding. MIG welding principles.

Brake Systems411 The theory and practical application of
brakes, brake hydraulic systems, ABS, traction control and
automatic stability control systems.

Steering and Suspension 412 The theory and practical
application of suspension concepts including control arms,
ball joints, springs, shock absorbers, sway bars, wheel align-
ment, active suspension systems, diagnosis and repair.

Automatic Transmissions 413 The theory and practical
application of automatic transmissionsincluding torque con-
verters, planetary gearsets, multiple disc clutches bands,
valve bodies and computerized transmission control.



COMPUTER & NETWORK

TECHNOLOGY

Objectives

Two occupationd preparation programsare available. Onethatis
60 quarter credit hoursin length and istaught during the day in
ather the Early or Mid-Day Session, and onethat is50.5 quarter
credit hoursin length and istaught in the Afternoon or Evening
Session.

The Carear Computer and Network Technology program condgsts
of 1200 hours of ingtruction and reguires 12 monthsto completein
the Early and Mid-Day Sessions. All terms of the programs are
independent. Accordingly, their sequence may vary from classto
dess

Through theintelligent gpplication of varioustest insrumentsand
troubleshooting techniques, agraduate from the Career Computer
and Network Technology will beableto ingtdl, configure, maintain
and troubleshoat PCs, networks, and internet working components,

Through the proper application of ingdlation and monitoring tech-
niques, agraduate of this program will be ableto ingtall, configure
and maintain network hardware devices, including varioustypes of
cabling, connectivity, and network interface components. Gradu-
ateswill also understand network operating systems and will be
ableto ingal and configure common network client computers

The Carear Computer and Network Technology program armsthe
graduate with the knowledge and skill necessary for employment
asan entry-level computer or network technician. In addition, an

excdlent comprehensive foundation is established for long-term
professond growth and sability.

Because the sudent isable to copewith PCsinand out of anetwork
environment, he or sheispositioned to be ardatively independent
worker. Accordingly, the Employer saves expensivetraining and
upervisontime, which resultsin asignificant enhancement of the
graduate svaueto theemployer.

The Computer and Network Technology program congstsof 10135
hours of ingtruction and requires eighteen months for completion
onthebads of goproximatdy 17.5 hours of eveningingruction per
week inthe A+ term and 13.5 hours of evening indruction per week
intheremaining 5 terms. It coversthe basicsand providesthe
student with the knowledge and skill required for competent perfor-
mance as an entry-level computer or network technician.

It should be emphasized that the Evening Computer and Network
Technology Program is designed only for the sudent whose situa
tion issuch that he or she can't possibly attend school during the
day. For example, it isan excdlent solution for the individud who
hasto work full time during the day and can only go to school at
night.

Theadditiond hoursin the Early or Mid Day Career program encble
you to do considerably more learn-by-doing, practica application
of thetheory you havelearned in the classsoom. The additiond
hoursinthe Career program aso provide you with moretimeto

preparefor theimportant certificationsyou' |l need to get Stuated in
agood job inthe highly competitive information technology (IT)
field. The evening program doesn't provide for this preparaion
during school hours, S0 you' I haveto do this preparation on your
own outside of school hours

Theevening program does provide you with the fundamentd skills
you'll need to get ajob asa CCNT technician, but the day pro-
gramsarm you with the ability to beamore cgpable, independent
worker which, of course, increasesyour vaueto your employer.

The dassrooms are equipped with the same kinds of equipment
currently in use by businessand indugtry. Computers varioustypes
of networks, peripherd equipment, network connectivity devices
routers, switches, gpplicable software programs, and variouskinds
of hand toolsand network test equipment are utilized by the su-
dents. The maximum number of students being taught in any one
cdassoomor labisthirty.

Graduates of the Career Computer and Network Technology Pro-
gram and the Computer and Network Technology Program are
usudly hired for pogitionsthat carry titles such as Computer Tech-
nician, PC Technician, Computer Support Specidist, Network
Technician, Help Desk Technician, and Network Support Specid-
ist.

Studentswill be prepared to take the A+, MCP, and Network+
certifications. Theseexamsare nationdly recognized by the
leeding employersinthefield of Information Technology.

Typicdly, these postionsare found in the following industrid, com-
merdid, or inditutiond firms:

Computer and Network Conauiting

Busness/Office machines

Medica Equipment

Pharmaceutica and biologicd

Navigationd (space, agronaLttics, and marine)
Manufacturing any product in which automationis
involved

Required Tools, Books & Supplies

There are certain tools, books and suppliesthat sudents will need
to successfully master the skills and information taught in their
program. For the most part, this equipment conssts of itemsthat
will aso be used when the student graduates and beginswork in
the occupation for which he or she has been prepared.

The Student Services Fee covers dl books, tools, instruments,
uniforms, supplies, and other materids that the students will
receive from PCI during the course of ther atendance in ther
program. The amount of this fee is ecified a the time the
sudent submits hisor her gpplication. Even if cogtsincrease, or
ingtructors add items to the required course maerials, gudents
will never pay more than the fee specified in their Enrollment
Agreament.

The placement rate for this program from the 2009-10 ACCSC
annual report is 95.2%; for Porter and Chester Inditute of
Branford this program is too new to have a placement rate
scheduled yet.



CAREER COMPUTER & MICROSOFT DEXTOP
NETWORK TECHNOLOGY OPERATING SYSTEMS 8 160

Early and Mid-Day Sessons
Quarter Credit Clock MCP Exam 70-270 Test Prep 312

Microsoft Desktop Operating Systems 310

Hours Hours

NETWORK SECURITY 8 160
At i 30 .

Network Security 401
A+102
A+ Exam Prep 103 NETWORK+ 8 160
MICROSOFT Network+ 300
OPERATING SYSTEMS 15 30 Network+ Certification Prep 304
Microsoft Operating Systems 402 DESKTOP SUPPORT 8 160
Desktop Support 403

Desktop Support 150
MICROSOFT DESKTOP
OPERATING SYSTEMS 15 30 TOTAL HOURS 50.5 10135

Microsoft Desktop Operating Systems 312
MCP Exam 70-270 Test Prep 313

NETWORK+ 15 300

Network+ 307 .-
Network-+ Certification Prep 309 Course Dexcriptions
Network Security 406

A+ 102 The study and application of operating systems,
including installing, configuring, upgrading, diagnosing, and
troubleshooting PC and network operating systems.

TOTAL HOURS 60 1200

A+ Exam Prep 103 Test preparation for the CompTia A+
certificastion. This course includes practice exams, test
taking techniques, review of material, question and
answer sessions.

COMPUTER & NETWORK Microsoft Operating Systems 402  Ingtdling, configuring, and

TECHNOLOGY troubleshooting  operating systems from Microsoft. The

Evening Session administrator functions, monitoring and optimization of these
operating systemsis covered.

Quarter Credit Clock
HoursHours  pesktop Support 403 The study and troubleshooting of busi-

ness software, including Word, Excel, Access, PowerPaint,

A+ 105 2135 and Outlook. The practical application and theory of help desk
gpplications, induding data entry, problem documentation, prob-

A+105 lem resol ution, dispatching and report generation, developing

A+ Exam Prep 106 skillsto handle customer service calls and diagnose problems
over the phone.

MICROSOFT

OPERATING SYSTEMS 8 160 Microsoft Desktop Operating Systems 312 The practical ap-

) _ plication and theory of Microsoft Windows XP operating sys-
Microsoft Operating Systems 415 tem, including ingtallation, configuration, and troubleshooting.



MCP Exam 70-270 Test Prep 313 Test preparation for the
MCP 70-270 exam. This course includes practice exams, test
taking techniques, review of materia, question and answer
sessions, and scheduling of exams.

Network+ 307 Tthe study and application of network infra-
structure based on industry best practices. This course cov-
ers conceptsincluding the TCP/IP protocol suite, the OS modd,
topologies, network hardware, and network clients. The use,
configuration and manipulation of various network monitoring
tools, hardware configurations, and cabling techniques are
taught during this unit.

Network+ Certification Exam Prep 309 Test preparation for
the Network+ exam. This courseincludes practice exams, test-
ing techniques and processes, review of the course materials,
question and answer sessions, and scheduling of exams.

Network Security 406 The study and application of computer
and network security in commercia and personal levelsfor the
threats that could compromise network security. Includes cov-
erage of firewalls, DMZ, security policies, authentications, au-
thorization, VPN concepts, encryption methods, internal and
external threats, malware, soyware, viruses, and documenta:
tion procedures.

A+ 105 The study and application of PC operating systems,
concentrating on Microsoft desktop operating systems, in-
cluding installing, configuring, upgrading, diagnosing, and
troubleshooting.

A+ Exam Prep 106 Tedt prepardion for the CompTia A+
certification. This course includes practice exams, test taking
techniques, review of material, question and answer sessions.

Microsoft Operating Systems 415 Installing, configuring,
and troubleshooting operating systems from Microsoft.
The administrator functions, monitoring and optimization of
these operating systemsis covered.

Microsoft Desktop Operating Systems 310 The study and
application of Microsoft Windows X P operating system, in-
cluding ingtalation, configuration, and troubleshooting.

MCP Exam 70-270 Test Prep 312 Test preparation for the
MCP 70-270 exam. This courseincludes practice exams, test
taking techniques, review of material, question and answer ses-
sions, and scheduling of exams.

Network Security 401 The study and application of computer
and network security concepts, including general security re-
ports, communication security, infrastructure security, basic
cryptography, and operational and organizational security.

Network+ 300 The study and application of network infra-
structure based on industry best practices. This course cov-
ers conceptsincluding the TCP/IP protocol site, the OS modd,
topologies, network hardware, and network clients. The use,
configuration and manipulation of various network monitoring
tools, hardware configurations, and cabling techniques are
taught during this unit.

Network+ Certification Prep 304 Test preparation for the
Network+ exam. This course includes practice exams,
testing techniques and processes, review of the course
materials, question and answer sessions, and scheduling of
exams.

Desktop Support 150 The study and application of business
software in Microsoft Office Standard Edition, including Word,

Excel, and Outlook. The study of supporting customersin a

business environment, including customer service skills, docu-
menting and resolving problems.



ELECTRONICS SYSTEMS TECHNOLOGY

Objectives

The Career Electronics Systems Technician program conssts of
1284 hours of indruction (61 quarter credit hours) and isavailable
in two schedules. The Day or Mid-day sessons require twelve
months for completion on the basis of approximately 27.5 hours
of ingruction per wesk. The Evening sesson requires 18 months
for completion on the bads of gpproximatdy 187 hours of
indruction per week. Theprogram provides the gudent with the
knowledge and skills required for competent performance as an
entry level Electronicsor Low Voltage Technician.

All terms of the program are independent. Accordingly, their
sequence may vary from classto class.

The Electronics dassrooms are equipped with the same kinds of
equipment currently in use by businessand industry. Computers,
networks, peripherd equipment, power supplies, oscilloscopes, in-
dugtrial controls, andlytica equipment, communication devices,
gpplicable software programs, and different kinds of eectronics
hand tools are utilized by the sudents. The maximum number of
sudentsbeing taught in any one dassroom or lab isthirty.

Graduates of the Electronics Divison are usudly hired for postions
that carry titles such asfield engineer or field service technician
(servicing eguipment on the customer’ s premises), production re-

pair technician or factory service technician (repair of equipment a
the place whereit ismanufactured), or dectronic technician (atitle
that coversavariety of activitieseither in thefidld or at the factory).
Typicdly, these padtionsare found in the following indudtrid, com-

merdid, or inditutiond firms

* Buglar and Hre Alarms

* Tdecommunications Equipment

e CaileTV

* Emergency Lighting

* Medicd eguipment

* Navigationd (gpace, aeronadtics, and marine)
* Home entertainment (TV, stereo, satdlite)
* Computers

* Messurement and control instrumentation
* Soundstage

* Closed circuit tdlevison

Required Tools, Books & Supplies

There are certain tools, books and suppliesthat students will need to
successfully magter the skills and information taught in their
program. For the most part, this equipment conssts of itemsthat will
a S0 be usad when the student graduates and beginswork inthe
occupation for which he or she has been prepared.

The Student Services Fee covers al books, tools, instruments,
uniforms, supplies, and other materias that the students will
receive from PCl during the course of their attendance in ther
program. The amount of this fee is specified at the time the student
submits hisor her gpplication. Evenif cogtsincrease, or ingructors
add items to the required course materias, sudents will never pay
more than the fee specified in their Enrollment Agreement.

The placement rate for this program from the 2009-10 ACCSC
annud report is81.2%; for Porter and Chester Indtitute of Branford
the placement rate for this program from the 2009-10 ACCSC
annud report is84%.

CAREER ELECTRONICSSYSTEMS TECHNICIAN

Early and Mid-Day Sessons

Clock
Hours

Quarter Credit
Hours

Term 155 321

DC Electrica Circuits 1001

Intrusion Alarm Technology 1002

Building Trade Safety 1003

Construction Blueprint Reading 1004

Customer Relations and Business Practices 1005

Term 155

AC Electricd Circuits 1006

Fire Alarm Systems 1007

Home Thester 1008

Green Technology 1009

Low Voltage Electrical Code 1010

Term 15 300

Semiconductors 1011
Basic Telecommunications 1012
Telecom Cabling 1013

Term 15

Electronic Circuits 1014

Opto Electronics 1015

CCTV Security 1016

Live Sound Reinforcement 1017

TOTAL HOURS 61



CAREER ELECTRONICS SYSTEMS TECHNICIAN
Evening Session

Quarter Credit
Hours

Clock
Hours
105

Tam 24

DC Hledricd CircLits 1001

Intruson Alarm Technology 1002

Green Technology 1009

105

Tam 4

AC Hedtricd Circuits 1006
FreAlarm Sydems 1007
Home Theater 1008

Tam 10 214

Semiconductors1011
Building Trade Sefety 1003
Condruction Blugprint Reading 1004

Tam 10 214

Hectronic Circuits 1014
Badsc Tdecommunicaions 1012
Live Sound Renforoement 1017

Tam 10 214

Tdecom Cabling 1013
CCTV Security 1016

Tam 10 214

Low Voltage Electrica Code 1010
Opto Electronics 1015
Cusoma Rdaionsand BusnessPractioes 1005

TOTAL HOURS 61 1284

Course Descriptions

DC Eledrical Circuits 1001 The theory and practical gpplication
of DC circuit concepts, schematic diagrams, meters, dectro-
magnetism, propertiesof wire.

Intruson Alarm Technology 1002 The theory and practica
goplication of dlarm sensors, detectorsand signaling systems.

Building Trade Safety 1003 The theory and practicd gpplication
of hand tool safety, power tool safety, hazardous materids, ladder
safety, lock out/tag out. Safety and protective equipment, ground-
ing and trenchwork. OSHA. ANSI and UL standards.

Construction Blueprint Reading 1004 The theory and practical
gpplication of interpretation of blueprints pertaining to dectricd,
dectronics, piping, sheet metd, HVAC, and wdding.

Cugomer Rdationsand Busness Practices 1005 Practicd illsin
dedling with customer relations, communication, record keeping
and ethics.

Fire AC Electrical Circuits 1006 The theory and practicd
goplication of AC dircuit properties, trandformers rectifiers sngle
and poly- phase currert.

Alarm Systems 1007 The theory and practical application of
amoke, flame and heat sensor, dgnd processing, darm power
upplies, and NFPA standards.

Home Theater 1008 The theory and practica application of
DTV, sound systems, flat pand TVSs sysem baancing and
industry standards.

Green Technology 1009 The theory and practicd gpplication
Solar and wind technology, LEED, green building tech and
carbon footprints.

Low Voltage Electrical Code 1010 The Nationd Electricd Codeas
it pertainsto: fire darm sysems, intruson darm sysems, CCTV,
telephone systems and intercom systems.

Semiconductors 1011  The dudy and application of diodes
trandstors MOSFETsand rectifiers

Basc Tdecommunications 1012 The theory and practicd
goplication of POTS, PSTN, data communications, wirdess
communications, LANS, WANS, switches, routersand PBXs.

Tdecom Cabling 1013 The theory and practica application of
tdephone cabling and didribution networks LAN cabling,
grounding and NEC code asit appliesto teecom systems.

Electronics Circuits 1014 The study and gpplication of amplifiers,
phase inveters integrated circuits, digitd logic gates ad
oscilloscopes.

Opto Electronics 1015 The theory and practicd application of
fiber optic equipment, sandards, cabling and dectronics for data
and voice communications

CCTV Security 1016 The theory and practicd gpplication of
cdosd circuit televidon, video cameras, lenses, monitors,
switchers, Sgnal processing, cabling, digita and analog recording.

Live Sound Reinforcement 1017 The theory and practicd
goplication of sound amplification systems, microphones,
speakers, mixers, equaizersand crossover networks.



CAREER HVACR TECHNOLOGY

Objectives

The Career HVACR program conggts of 1284 hours of ingtruction
(60 credit hours) and requires 12 months for completion on the
beds of 27.5 hours of indruction per week and is avalable in the
Day Sesson. The program is dso avalable in the Mid-day ad
Evening session. The evening session is dso 1284 hours of
ingruction and requires 18 months for completion on the basis
of 18.7 hours of ingruction per week. All terms of the program
areindependent. Accordingly, their ssquence may vary from dass
to class. The maximum number of sudentsbeing taught in any one
dassoomor labisthirty.

This program intendvey covers the sarvice, indallation and repair
of hedting, vertilation, ar-conditioning and refrigeration systems.
The graduate will have sufficient knowledge and kil for entry leve
employment asan gpprentice HVACR sarvicetechnician.

The HVACR dasyooms are equipped with the same kinds of gas
and oil heating, cooling and refrigeration units currently in use in
resdentid and commercid buildings In addition to this, Sudents
utilize a vaigy of andyticad equipment, meters, and gauges,
refrigerant recovery units, piping and ventilation tools, and different
kinds of speddized hand tools nesded for this occupation.
Emphadisis placed on acquiring praficiency in the use of andyticd
ingruments aswell asthe mastery of heating and cooling principles
under which these sysemsfunction.

HVACR graduates may spedidize in ether the inddlaion or
maintenance of HVACR sydems Some technicians further
geddize in one type of equipment or manufecturer. Mogt
technidians do both the ingdlation and the servicing and work with
heeting, cooling, and refrigeration equipment.

HVACR technicians work in homes, office buildings
factories..anywhere there is climate control equipment in use
Career opportunitiesarediverse. Graduatesare usudly hired inthe
followingindudtries

+ Office Buildings » Manufacturing Plants
* Shopping Malls » Warehouses
» Homes * Resorts and Hotels

* Trangportation Terminas
* Food Preparation and
Packaging

* Hospitals and Clinics
* Retail Soresand Wholesders

Required | nstruments, Tools Books& Supplies

There are cartain tools, books and supplies that students will nesd
to successfully madter the kills and information taught in their
program. For the mogt part, this equipment condds of items thet
will ds0 be usad when the sudent graduates and begins work in
the occupation for which he or she has been prepared.

The Student Sarvices Fee covers dl books todls ingruments
uniforms, supplies, and other meteridstha the Sudentswill recaive
from PCI during the course of their attendance in their program.

The amount of this feeis spedified a the time the student submits
his or her goplication. Even if codts increase or indructors add
itemsto therequired course materids sudentswill never pay more
then the fee pedified in their Enroliment Agreement.

The placement rate for this program from the 2009-10
ACCSC annual report is 73.4%; for Porter and Chester
Ingtitute of Branford the placement rate for this program from
the 2009-10 ACCSC annud report is 72%.

Day Program

Quarter Clock

Credit Hours Hours

15 321
Terml

Electrical for Gas
Mechanical for Gas
HVACR Trade Skills

Term I 15 321

Electrical for Oil

Mechanical for Oil

Hydronic and Steam
Heating Systems

Term Il 15 321

Electrical for
Refrigeration

Mechanical for
Refrigeration

Piping Principles

Term IV 15 321

Electrical for Air
Conditioning

Mechanical for Air
Conditioning

Design and TAQ

TOTAL HOURS 60 1284



Evening Program

Quarter Clock

Credit Hours Hours

10 214
Term |

Electrical for Oil —-HVACR214 The theory and practical
application of electrical principles required to service oil
burners, ignition systems, thermostats, and unit controls.
Includes the different oil ignition systems, unit controls,

their sequence of operation, wiring of these ignition

Electrical for Gas
Mechanical for Gas

TermlI 10 214

systems and troubleshooting of these different oil heating
systems.

Mechanical for Qil - HVACR215 The theory and

Electrical for Oil
Mechanical for Oil

Term |l 10 214

practical application of oil pumps, nozzles, fuel lines, and
tanks. Includesinstruction on Combustion properties,
combustion efficiency testing, furnace cleaning, and
troubleshooting.

Electrical for
Refrigeration

Mechanical for
Refrigeration

Term IV 10 214

Electrical for Air Conditioning — HVACR414 The theory
and practical application of low voltage control systems as
well as single and three phase power distribution. The
practical applications for package and split system Air
Conditioning. Troubleshooting skills, problem diagnosis,

Electrical for Air
Conditioning

Mechanical for Air
Conditioning

TermV 10 214

wiring techniques, and repair.

Mechanical for Air Conditioning — HVACR415 The
theory and practical application of air and water cooled
condensers, chillers, cooling towers, air to air heat pumps
and an introduction to air-to-water heat pumps. System

HVACR Trade Skills
Hydronics and Steam
Heating Systems

Term VI 10 214

installation, preventative maintenance, diagnosis, and
repair. This course includes the EPA Refrigerant
Certification exam.

HVACR Trade Skills— HVACR116 The theory and

Piping Principles
Design and IAQ

practical application of basic trade math, shop safety, gas
piping and sizing, cutting and threading, gas codes,
construction drawings and blueprints, sheet metal for

TOTAL HOURS 60

Course Descriptions

Electrical for Gas— HVACR114 The theory and
practical application of electrical principles required
to safely service gas burner ignition systems,
thermostats, safety controls, limit controls and
various control systems. This course covers electrical
safety, National Electric Code awareness,
troubleshooting skills, problem diagnosis, and wiring
techniques for gas fired warm air furnaces and hot
water boilers.

1284

Mechanical for Gas— HVACR115 The theory and
practical application of gas propertiesincluding
heating values, combustion properties, products of
combustion, unit efficiencies, gas burner operation,
problem diagnosis and installation, and operation of
gas heating systems.

Piping Principles— HVACR316 The theory and
practical application of piping, pipe threading,
various tubing, brazing, soldering, and overall system
installation.

installation, and €l ectrical fundamentals.

Hydronics and Steam Heating Systems— HVACR216 The
theory and practical operation of boiler components.
Circulator pumps, zone valves, aquastats and flow
controls. Steam and hot water systems.

Design and |AQ — HVACRA416 The theory and practical
application of Heat Loss and Heat Gain, system design
principles, psychometrics, humidification,
dehumidification, air distribution, measurement, air
cleaning, and the practices and principles of Indoor Air
Quality (IAQ).

Electrical for Refrigeration HVACR314The theory and
practical application of temperature, pressure and defrost
controls, starting devices and motor design, including
sequence of operation, ability to read schematic diagrams,
problem diagnosis and repair. The wiring techniques and
practical application of off cycle, electric, and hot gas
defrost systems

Mechanical for Refrigeration HVACR315 The theory
and practical application of a refrigeration system,
consisting of compressors, condensers, evaporators,
metering devices, operational pressures, and system
procedures, including EPA requirements for refrigerant
handling, leak detection, evacuation and charging. Special
refrigeration controls and components, their operation
troubleshooting techniques, and repair.



CAREER INDUSTRIAL,
COMMERCIAL & RESDENTIAL

ELECTRICIAN

Objectives

The Career Industrid, Commercid, and Resderttid Electrician pro-
gram congsts of 1284 hours of ingtruction (60 credit hours)
and isavailable in two schedules. The Early Day or Mid Day
session requires twelvemonths for completion on the basis of
gpproximately 27.5 hours of ingtruction per week. The Evening
sesson requires 18 months for completion on the bads of
goproximately 18.7 hoursof ingruction per week.

All terms of the program are independent. Accordingly, their
sequence may vary from classto class.

Thisprogram intensively coverstheinstalation and maintenance
of industrid, commercid, and residentid dectricd systems.
Students will develop an understanding of the nationa dectric
codeand how it appliesto safe dectricd sysemsfunction. The
graduate will have sufficient knowledge and skill for entry level
employment as an gpprentice Electrician.

The classrooms are equipped with the same kinds of equipment
currently in usein resdentiad, commercid, and industrid buildings.
Inadditionto this, gudentsutilizeavariety of andyticd eguipment,
meters, gauges, and different kinds of specidized hand tools needed
for thisoccupation. Emphadisisplaced on acquiring proficiency in
the use of andyticd instruments, aswell asthe mastery of the prin-
ciples under which dectrica systems function.  The maximum
number of students being taught in any one dassroom or lab is

thirty.

Currently, state gpprenticeship standards requiire gpprenticesto ac-
cumulate on thejob training (OJT) beforethey aredigibleto take
thelicense exam. Part of thetraining hours you acquire a Porter
and Chegter qudify as OJT.

Because dectricianswork wherever dectricity isused, the career
opportunitiesarediverse. Graduates are hired for new congtruction
or maintenancein the following situations

« OfficeBuildings * Manufacturing Plants
* Shopping Malls » Warehouses
* Homes * Resorts and Hotels

* Trangportation Terminds
* Food Preparation and
Packaging

* Hospitals and Clinics
* Retall Soresand
Wholesders

Required Tools, Books & Supplies

There are certain tools, books and suppliesthat gudents will need
to successfully master the skills and information taught in their
program. For the most part, this equipment conssts of itemsthat
will aso be used when the student graduates and beginswork in
the occupation for which he or she has been prepared.

The Student Services Fee covers dl books, tools, insruments,
uniforms, supplies, and other materids that the students will
receive from PCl during the course of their attendance in their
program. The amount of this fee is specified a the time the
sudent submits his or her application. Even if cogsincrease, or
ingtructors add items to the required course materias, students
will never pay more than the fee specified in their Enrollment
Agreament.

The placement rate for this program from the 2009-10
ACCSC annual report is 78.2%; for Porter and Chester
Ingtitute of Branford, the placement rate for this program from
the 2009-10 ACCSC annud report is 74%.



CAREER INDUSTRIAL, COMMERCIAL &

CAREER INDUSTRIAL, COMMERCIAL &

RES DENTIAL ELECTRICIAN RESIDENTIAL ELECTRICIAN
Early and Mid-Day Sessions Evening Session
Quarter Credit Clock Quarter Credit Clock
Hours Hours Hours Hours
Tam 15 321 Term 10 214
Electrica Safety 131 Electrical Safety 131
Electrical Theory One/DC Theory 132 Electrical Theory One/DC Theory 132
Electrical Theory Two/AC Theory 133 Wiring: Residential 134
Wiring: Residentid 134, Algebrawith Trigonometry 135 Introduction to the National Electrical Code 136
Introduction to the National Electrical Code 136
Term 10 214
Term 15 321
Conduit Bending 231
Conduit Bending 231 Introduction to Electrical Blueprints 233
Installation of Electrical Services 232 Wiring: Commercia and Industrid 234
Introduction to Electrical Blueprints 233 Introduction to the National Electrical Code 236
Wiring: Commercid and Industrid 234, Electric Lighting 235
Introduction to the National Electrical Code 236 Term 10 214
Tem 15 321 Load Calculations-Branch Circuits 331
Motor Calculations 335
Load Cdculaions-Branch Circuits 331 Standby and Emergency Systems 432
Raceway, Box and Fitting Fill Requirements 332 Introduction to the National Electrical Code 334
Mator Controls 333
Introduction to the National Electrical Code 334 Term 10 214
Motor Cdculations 335, Advanced Motor Controls 336
Load Calculations-Feeder and Services 431
Tem 15 321 Motor Controls 333
Advanced Motor Controls 336
Load Calculations-Feeder and Services 431 Introductio